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Waiver Application Cover Form

Please submit one application for each local educational agency or equivalent.
If applying on behalf of a school district please submit one application for
elementary schools in the district that are seeking to reopen for in-person
instruction. If applying for an independent, private, faith- based, or charter
school, please submit an application for each school.

Name of Applicant (Local Educational Agency or Equivalent):

CUTLER-OROSI JOINT UNIFIED SCHOOL DISTRICT
School Type: K-l2

X

Traditional Public School
Charter School

Private, Independent, or Faith-Based School
Number of schools:
•
•
•
•

Enrollment/ADA: 4,000 Enrolled/ 3,950 ADA

Cutler Elementary Enrollment: 624
Golden Valley Elementary Enrollment: 719
Palm Elementary Enrollment: 610
El Monte Middle School 6'h Grade Enrollment: 338

Superintendent (or equivalent) Name: Yolanda Valdez
Address: 12623 Avenue 416. ORQSI, CA, 93647
Grades of Students Proposed to Reopen: TK-6
Date of Proposed Reopening:

November 2, 2020

Waiver Criteria

I.

Consultation

Consultation with all our stakeholders is of the utmost importance for COJUSD. The decision to
bring students back to school while COVID-19 infections continue is a critical one. We want to
make sure all our school community is on board and has the understanding of how schools will
open in the District. The District conducted extensive Stakeholder input sessions that involved
school board members, parents, staff, and bargaining units in the District. Below are the meetings
conducted before presenting the waiver document to the School Board of Education on October 8,
2020. About five hundred parents, teachers, support staff, Cutler-Orosi Unified Teacher’s
Association (COUTA), California School Employees Association (CSEA), and community
members attended the Reopening Forums. In addition, our District solicited parent feedback via
electronic surveys. The overwhelming majority of individuals favored in-person instruction and
supported bringing children back to school.
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II.

Elementary School Reopening Plans

The District has posted the “Reopening School Guidelines”, a copy of the COJUSD Waiver request,
posted training modules for “COVID-19 Safety Training” and COJUSD “School Site Procedures
for COVID-19” on its website atwww.cojusd.org.
The health and safety of our students, staff, and families is of utmost importance. Due to Distance
Learning and COVID-19, schools in 2020- 2021 has looked much different than previous years.
New health and safety measures have been implemented for all school staff and all students present
on campus. Cutler-Orosi Joint Unified School District has developed reopening guidelines,
processes and procedures with the support and guidance from public health officials and state
agencies.
It is important to note our district plans focus sharply on academic instruction to enhance student
academic performance and address learning loss. Providing students, the GIFT (Great Instruction
the First Time) is our number one priority. Our Model of Excellence outlines and supports this
important lesson planning and learning. As students have been on Distance Learning we have been
cognizant of staff’s professional learning for effective teaching and students’ physical, mental, and
social well-being.
The District is planning on the reopening of grades TK-6 in the Elementary and Middle School. A
Hybrid Distance Learning Model will be utilized for the reopening of the elementary schools.
Grades 7-12 will remain in Distance Learning. The District is already implementing in- person
small cohort learning hubs (for connectivity), Day Camps, and serving students with special needs
and IEPs and preschool students with daily instruction.
The following principles guide our reopening work:


Protect the health and safety of students and staff



Follow the guidelines set by Tulare County and Human Services Agency (County Health
Department) and California Department of Education(CDE)



Provide students with school routines for social, emotional, and academic learning



Provide clear safety expectations for teachers, students, staff and parents during
this emergency learning situation

1. Cleaning and Disinfection: How shared surfaces will be regularly cleaned and disinfected
and how use of shared items will be minimized.
Cleanliness on all COJUSD campuses is of the utmost importance. Custodial Services cleaning
practices and routines will be focused on cleaning for health, which includes an emphasis on
disinfecting surfaces where bacteria or viruses are most likely to be transmitted.
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To the extent possible, students and staff must prohibit the sharing of all supplies, utensils,
devices, toys, books, and learning aids.

CLASSROOMS MATERIALS
 Teachers will maintain the sanitization of the classroom and materials.
 Teachers/staff will wash or sanitize their hands prior to handling materials.
 All toys and manipulatives will be cleaned/sanitized after every group of students
uses them. If they cannot be washed they must be packed away.
 Soft toys and pillows/cushions/blankets must be removed and stored away.
 All school materials (other than electronic devices) stay at school; no home materials are
to be brought to school with the exception of a pencil case which will then stay at
school.
 Students cannot bring personal toys/items to school.
 Teachers will designate learning materials for each student that will not be shared with
others.
ELECTRONIC DEVICES




Electronic devices must not be shared with others.
Electronic devices must be taken home and sanitized at the end of the day.
Students must wash hands or use hand sanitizer before and after use of electronic devices.

OTHER MATERIALS




Limit sharing of objects and equipment, such as toys, games and art supplies to the extent
practicable. When allowed, items must be cleaned and disinfected between use.
No play dough/clay at the elementary sites.
Role play corners are to be disinfected after the use of every group of students.

CENTRAL LIBRARIES


Libraries will be open with heightened disinfection and sanitization of the space. Books are
not to be touched unless they will be checked out at teacher request. Books must remain in
the return box for 24 hours before wiping them and shelving them.

GENERAL DISINFECTION MEASURES
Category

Area

Frequency

Workspaces

Classrooms, Offices, tables , desks

At the end of each day or at the end of
each cohort rotation as needed

Appliances

Exterior surfaces of refrigerators, microwaves,
coffee machines

Daily
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Electronic
Equipment

Copier machines, TVs, Telephones

At the end of each day via general
disinfecting

General Used
Objects

Handles, light switches, sinks, restrooms

Daily or more often as needed

Common Areas

Cafeteria, Library, Conference rooms, Gyms, Etc.

At the end of each use/day as
appropriate

Technology

iPads, Chromebooks, laptops, etc.

Daily

CLEANING OF ROOMS


Door handles, light switches, faucet handles etc. will be wiped down and sanitized by
custodial staff daily using approved cleaning solutions and following manufactures
instructions.



Toilets and sinks will be washed and sanitized at various times throughout the day as
needed by the custodial staff. A log for daily bathroom cleaning will be kept for each
bathroom documenting date, time and name of custodian who cleaned the bathroom.

When disinfecting, the disinfection solution will sit for at least 30 seconds and then the surface
will be wiped dry with paper towels if still wet. The goal is to establish a sanitary baseline before
the site opens. The site should be 100% disinfected prior to the next day.
VENTILATION
 Majority of all classrooms HVAC systems have economizers to allow for fresh air intake.
 District is planning to purchase ionizers to be installed in all air-conditioning systems
districtwide. The ionizers will be installed in the systems that do not have economizers
first. Ionizers are anti-virus devices that breakdown viruses and circulate purified air.

2. Cohorting: How students will be kept in small, stable, groups with fixed
membership that stay together for all activities (e.g., instruction, lunch, recess)
and minimize/avoid contact with other groups or individuals who are not part of
the cohort.
TRANSITION TO HYBRID LEARNING
District Office Personnel and Site Administration will group students to ensure families (siblings)
are placed in the same group in preparation for Hybrid Distance Learning schedule. Students will
be assigned an “A” group or a “B” group and will be assigned their instructional days for the week
and instructional block. Teachers along with students will be assigned to a cohort and will remain
together for instruction, recreation and activities. Cohorts will have their designated areas in the
playground that will be disinfected in between cohort groups. The cohorts will not mix at the
schools.
The goal of creating groups of students is to develop well-functioning classes that meet the learning
needs of the group and the family. When creating class groups quality instruction and learning is
the goal, the following guidelines will be adhered to:
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Group Gatherings



COJUSD will limit the use of large group gathering areas
 An area is considered any room or wherever instruction takes place including
outside space. Large areas include gymnasiums, cafeterias, and hallways.
Social Distancing Requirements
 Maintain 6 feet distance from other people.
 Avoid mass gatherings in large groups such as assemblies, cafeterias, field trips
and staff meetings.
 Maintain social distancing on buses.
 Maintain social distancing outside - including at recess and while on playground
equipment. Sharing of playground equipment will be limited and disinfected
after every cohorts uses the equipment.

Guidelines that will be implemented from COJUSD “Reopening Guidelines” document.
STUDENT AND STAFF REQUIREMENTS:

















Group gathering limitations and social distancing forces COJUSD Schools to afford
enough space per person in our buildings. To meet these needs, we will reduce building
capacity.
To the extent possible, COJUSD intends to keep the same student cohorts together.
To the extent possible, the same staff will conduct symptom screening with the
same group of students upon building entry each day.
There will be multiple entry points with staggered times for students to enter the
building. School staff will be trained by our district Registered Nurse (RN) and
provided protocols for screening students.
Attempt to create a one-way traffic flow with separate entry and exit at each
school will be explored.
Visual cues such as floor decals, colored tape, or signs to indicate to students and staff
the flow and direction of one-way traffic. Additional cues may be used to indicate 6 feet
intervals when standing in a line.
Furniture will be arranged to support social distancing practices.
Schools will control the flow of traffic into and out of the building to ensure that
maximum capacity plans are adjusted and managed at each entry and exit
point.
Students are to be on campus for their assigned time only.
Students may not enter the campus before their scheduled arrival time unless involved in
an approved before school program.
Students may not stay on campus after dismissal time unless involved in an approved after
school activity.
The School Site Principal will make assignments for the school’s bell schedule, student
arrival and dismissal times. Student drop-off and pick-up locations will also be determined
by Site Administration. Multiple locations for entry and drop off will be communicated
8

and outlined on school maps to provide all stakeholders with clarity.
CLASSROOMS AND NON-CLASSROOM SPACES







Students should remain in the same space and in groups as small and consistent as
practicable. Students, teacher and staff will remain with same group, to the greatest
extent practicable.
Maximize space between seating and desks. Distance teacher and other staff desks at least
six feet away from student desks. Establish separation of students through other means if
practicable, such as, six feet between desks, markings on classroom floors to promote
distancing or arranging desks in a way that minimizes face-to-face contact.
Implement procedures for turning in assignments to minimize contact, utilize
electronic assignment submission as much as possible.
Consider holding recess activities in separated areas designated by class/group.
Minimize congregated movement through hallways as much as practicable. Establish
additional ways to enter and exit a classroom and campus, and stagger passing times
when necessary or when students cannot stay in oneroom.

OUTDOOR PLAY
Principals will create a revised recess schedule to provide outdoor playtime for all students and
limit the number of students on the playground at one time. Designated staff will be on duty for
every recess period at each playground. Childcare and preschool classes will adhere to special
guidelines as specified by their Administration.
FOOD SERVICES
These guidelines apply to both in classroom eating and cafeteria eating when reopened. Until
schools are fully open, Stage 4, we will continue to have drive-through meal service for students if
allowed by USDA.
All students will eat in their designated classroom area. All sites in the district will be offering
meals in either boxes or bags (Grab-n-Go) to limit the possible exposure and keep items safe and
compliant. Milk will be packaged separately to keep it cold.
CLASSROOMS



A student will be sent to the cafeteria to pick up his/her classroom‘s meals using a wagon.
The wagon containing leftovers and unserved meals will be returned after meal service.
 The meal count sheet is to be included with the wagon.



Students will be taught how to put on their masks and masks will be connected to a lanyard to store
when not in use.







All students and staff will wash their hands before eating breakfast, lunch or snack.
Students will sit at their designated spot for lunch.
Meal service will be supervised by the teacher or other staff.
Staff will use the provided disinfectant and towels to clean the desks/tables after students
have eaten.
When meals are served in the classrooms, it is the teacher/staff responsibility to maintain
the sanitation and cleaning of the tables before and after meals.
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Students eating in the cafeteria will be lined up, abiding with social distancing. Students eating in
the classroom and cafeteria will be provided with a lanyard for face mask storage while eating.

3. Entrance, Egress, and Movement within the School: How movement of
students, staff, and parents will be managed to avoid close contact and/or mixing
of cohorts.
Much discussion with grounds, custodians, staff and administration has been conducted to
ensure large gatherings of students and people are not prevalent on the campuses. School-site
Administrators have designed school maps for safe entry, exit and movement to minimize close
contact. Staff and students will be trained in the processes and procedures to deter close contact
while walking onto campus, in the classroom, at recess, and as students exit the schools.
Students will be taught through video, readings and signage posted throughout the campuses.
School Traffic Guidelines (see appendix for labeled school maps)













Upon building entry, a symptom screening process will take place.
Staff and visitors entering a COJUSD school/building will submit to a thermal check
along with a series of symptom screening questions.
Students entering a COJUSD school/buildings will submit to a thermal check, a visual
screening and will be asked a question about household members.
To the extent possible, the same staff will conduct symptom screening with the same
group of students upon building entry each day. This will increase entry efficiency and
enable staff to know their students when recognizing if certain students are presenting
ill.
There will be multiple entry points with staggered times for students to enter the
building. School staff will be trained by our district Registered Nurse (RN) and provided
protocols in August on how to screen students.
A one-way traffic flow with separate entry and exit at each school will be implemented.
Visual cues such as floor decals, colored tape, or signs to indicate to students and staff
the flow and direction of one-way traffic. Additional cues will be used to indicate 6 feet
intervals when standing in a line.
Furniture will be arranged to support social distancing practices.
Schools will control the flow of traffic into and out of the building to ensure that
maximum capacity plans are adjusted and managed at each entry and exit point.

Guidelines that will be implemented from COJUSD “Reopening Guidelines” document.
MOVEMENT OF PEOPLE IN, OUT AND THROUGHOUT THE SCHOOL CAMPUS
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All movement of students around and within the buildings will be supervised by an adult and
adhere to the expected 6-foot distance where practicable. When students are moving around the
building, they need to be taught the following expectations. These expectations must be reinforced
consistently by all teachers and staff. They include:






Everyone washes or sanitizes their hands as they enter another section of the school(gel
in, gel out).
Stay five steps apart (6 feet apart).
Keep hands and bodies to him/herself.
Students must wash hands after using or exiting the restroom.
Face mask will be used except for children under age 2 and under, students
who cannot wear masks and preschool students under specific guidelines.

ENTERING AND EXITING THE CLASSROOM
BEGINNING OF THE DAY:
 Students will bring their belongings with them to the classroom, including coats and bags.
 Upon entering the classroom, students will either wash or sanitize their hands, (gel in, gel
out) place their coats on the back of their chair and their bag(s) next to them or in their
cubicle.
 Students are then ready to begin the day.
DURING THE DAY:



Students must wash or sanitize their hands upon entering the classroom; after recess
or PE and after using the restroom or any other time they enter a room.
Each student is allowed to bring a perfume-free hand lotion to be used after sanitizing and
washing hands.

END OF THE DAY:
 Students will put on their coats and place their bag on their back/shoulder.
 Students will wash their hands or sanitize before lining up to be taken to exits and buses.
 Students will walk to the designated dismissal area while maintaining social distancing.
Teachers remain with their class until all students are picked up. A duty rotation schedule
may be used.
CLASSROOMS AND NON-CLASSROOM SPACES






Students should remain in the same space and in groups as small and consistent as
practicable. Keep the same students and teacher or staff with each group, to the
greatest extent practicable.
Maximize space between seating and desks. Distance teacher and other staff desks at
least six feet away from student desks. Establish separation of students through other
means if practicable, such as, six feet between desks, markings on classroom floors to
promote distancing or arranging desks in a way that minimizes face-to-face contact.
Implement procedures for turning in assignments to minimize contact, utilize
electronic assignment submission as much as possible.
Hold recess activities in separated areas designated by class/group.
11



Minimize congregated movement through hallways as much as practicable. Establish
additional ways to enter and exit a classroom and campus, and stagger passing times
when necessary or when students cannot stay in one room.

4. Face Coverings and Other Essential Protective Gear: How CDPH’s face
covering requirements will be satisfied and enforced.
The District has invested in face masks, face shields, handheld touchless thermometers, wall
mounted touchless thermometers and protective Plexiglas. Cleaning materials and protocols
have been defined and assigned to ensure the upmost cleanliness. The District will reinforce
the importance of always wearing a mask or a drape with a face shield. All of the following
essential protective gear will be utilized for the safety of students and staff:


Face coverings (nose and mouth) will be required for students and staff. Face shields will
be available for medically fragile students or for speech needs.


















Gloves are required for Food and Nutrition Services workers at all times and other
staff may wear whenever cleaning or sanitizing an item or surface.
Personal Protective Equipment (PPE) including face coverings (back-ups to personal
face coverings), hand sanitizer, thermometers, and gloves will be provided to schools
on a continual basis throughout the school year, beginning in August.
Additional PPE and accommodations (e.g. Plexiglas/cardboard, sneeze guards) will
be provided for staff and students who are in a higher health risk category.
Additional signage on how to stop the spread of COVID-19, properly wash hands,
promote everyday protective measures including face coverings will be on display in
buildings.
Consistent scheduled times and procedures will be established throughout the day for
hand hygiene, promoting hand washing. Students will wash/sanitize as they enter
classrooms.
Staff is to adhere to the 6-foot distance guidelines, where applicable, when working with
others in the same room and must wash hands when entering the room and leaving the
room.
Face masks are required at all times on school premises, indoors and outdoors.
Face masks are required outdoors when social distancing cannot be maintained.

6-foot marks will be placed before doors and on sidewalks.
Students will enter school at their assigned area, one at a time, 6-foot apart
where practicable.
Students will be separated by a 6-foot distance throughout the school day both in the
classroom and when transitioning to/from one activity to another where practicable.
The 6-foot separation requirement does not apply to infant and toddler classrooms
(district daycare-adult education).
Students will exit and enter the campus from their designated areas.
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FACEMASKS/FACE SHIELDS AND GLOVES
Staff will teach and reinforce the use of face coverings, masks, or face shields for all students. Face
coverings are most essential when physical distancing is not practicable. Face shields with a
drape may be utilized for medically fragile students and students with speech needs.





Teachers, speech therapists and other specialized staff will use face shields, which enable
younger students to see their teachers’ faces and to avoid potential barriers to phonological
instruction.
Food service workers must use gloves and facial coverings and staff in routine may use
them when in contact with the public (e.g., front office)
Students will be encouraged to use cloth face coverings. Cloth face coverings are best in
settings where physical distancing cannot easily be maintained, such as school buses or
other settings where space may be insufficient.

TRANSPORTATION
The individual school site bell schedules for the start and end of school remain the same with
adjustments made to hybrid A/B schedule or AM/PM schedule based on grade level served.
A minimum number of transportation runs will be added based on student needs.


Drivers will be provided disinfectant supplies and disposable gloves to support
disinfection.





Buses must be thoroughly cleaned and disinfected daily after each route as practicable
and after transporting any individual who is exhibiting symptoms of COVID-19 by
trained staff.
Open windows and maximize space between students and between students and the
driver on school buses where practicable.
Students will use face coverings as they enter the bus and temperature will be taken.



Families (siblings) must sit together on the bus while wearing face masks/face shields.



5. Health Screenings for Students and Staff: How students and staff will be
screened for symptoms of COVID-19 and how ill students or staff will be separated
from others and sent home immediately.
Staff in the School District have been working from their classrooms since August. We
have been utilizing an electronic screening tool for all staff members and school visitors
as well as temperature checks at entry. All offices are equipped with wall mounted
temperature thermometers and have several handheld thermometers available. Each
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school has identified an isolation room to assess students and staff as needed.
Additionally, in collaboration with the Tulare County Health Department and California
Center for Disease Control Guidelines, decision trees have been developed for staff and
students. See attachment for Staff Procedures and Student Procedures.
All students coming on to campus will follow the outlined health and safety guidelines
with thermal checks at arrival, face masks/face shields, washing and disinfecting hands
at the entrance and exit of spaces.
When a student presents symptoms of possible COVID-19 while at school, the student is
already masked and will be sent to the main office. The student will then be evaluated by
Health Services Staff in full PPE, which includes mask, face shield, and gloves, in
accordance with the COJUSD Student COVID-19 SCREENING FLOWCHART.
Students that are deemed to be contagious, especially with any elevated temperature and
any body aches, will be taken to a designated campus isolation room. The students’
parents/guardians will be notified and immediate student pick-up from school will be
requested. Students waiting in the isolation room will be distanced 6 feet apart and
wearing masks.
Guidelines that will be implemented from COJUSD “Reopening Guidelines” document.
GENERAL


District will implement screening and other procedures for all staff and students entering
the facility.



Conduct visual wellness checks of all students and thermal checks with a no-touch
thermometer. Ask all individuals about COVID-19 symptoms within the last 24 hours and
whether anyone in their home has had COVID-19 symptoms or a positive test.
If a student is exhibiting symptoms of COVID-19, staff will communicate to the school nurse
who will then communicate with the parent/caregiver and refer to the student’s health
history form and/or emergency card to identify if the student has a history of allergies.
Monitor staff and students throughout the day for signs of illness; send students and staff
home with a fever of 100.4 degrees or higher, cough or other COVID-19symptoms.
Students or staff members who become ill at school are to report their symptoms to the
health office (school health aide). The school nurse will be responsible for reporting
suspected COVID-19 cases to county health officials and for following up on each case.





SUSPECTED/CONFIRMED COVID-19 CASES - School Decision Tree (see attached)




Symptomatic staff and students in the building will need to go to a designated isolation
room (not the health room, as this must be kept available) until they can safely leave
the building.
The District will coordinate with Tulare County Health Department regarding
suspected and confirmed cases.
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The District Level Administration and District Nurse will assist School leadership teams
to determine a course of action for their individual schools on a case-by-case basis.
Dismissal of student, students, and cohorts may be needed.

SYMPTOM SCREENING









Upon building entry, a symptom screening process will take place.
Staff and visitors entering a COJUSD school/building will submit to a thermal check
along with a series of symptom screening questions using the district electronic
submission form or paper screening system.
Students entering a COJUSD school/building will submit to a thermal check, a visual
screening and will be asked whether anyone in their home has had COVID-19 symptoms
or a positive test.
To the extent possible, the same staff will conduct symptom screening with the same
group of students upon building entry each day. This will increase entry efficiency and
enable staff to know students and recognize if students are presenting symptoms of
illness.
There will be multiple entry points with staggered times for students to enter the
building. School staff will be trained by our district Registered Nurse (RN) and provided
protocols on how to screen students.

SCHOOL HEALTH NURSE OFFICE




Students who need to be sent home due to illness will be assessed and then isolated as per
district health office guidelines.
Other non-illness student health needs will be initially checked by front office staff prior to
sending them to the Health Office to prevent overcrowding.
Minor injuries or other issues will be treated when the office is clear of students with fever.

STUDENTS ILLNESS – PARENT/GUARDIAN MESSAGING
Students who presents with symptoms of COVID-19 is treated as if it is COVID-19 until it is ruled out. Students
will stay home in isolation and recommend testing. Any household contacts in school, such as siblings or
relatives, should quarantine until a negative test result is confirmed.
 If the test is negative: they can return per usual school sick protocol (typically at least 24 hours without
fever, vomiting, diarrhea).
 If the test is positive: they should isolate and return when CDC criteria is met (at least 10 days have
passed from symptom start, symptomatic improvement, and no fever in at least previous 24 hours
without fever-reducing medicines).
 If a test is refused or not done: recommend isolating for 10 days as above and return when CDC
criteria is met OR a doctor’s note (i.e. if symptoms from a chronic known condition, for example)
permitting child to return sooner than 10 days per usual school sick protocol.
Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per
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CDC.













Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Students who show signs of illness may not attend school. Please do NOT send your student to
school if he or she is showing symptoms of illness which could be passed onto another person.
Do NOT send your student to school if any member of the household has symptoms or has been
diagnosed with COVID-19. Your student should self-quarantine. Quarantine means completely
avoiding contact with other people for 14 days. Quarantine stops other people from getting infected.
Testing is recommended for all high-risk contacts immediately, if showing symptoms or at the end
of the quarantine period, if no symptoms. Your student is in quarantine because your student is in
close contact of a confirmed case of coronavirus. Close contact can be household contacts, defined
as living or sleeping in the same home, individuals in shared accommodation sharing kitchen or
bathroom facilities.
Students who show signs of illness, have a temperature of 100.4F, or higher will be sent home from
school. The student shall wear his/her face mask/face shield and the student shall be isolated from
the non-ill students until parent pick up. A member of Administration, Nurse, or Teacher will follow
up with a phone call to parent to arrange immediate pick up of the ill student.
When positive cases in staff or students arise, health personnel will determine the impact of the
situation, in conjunction, with the Tulare County Health Department to advise on the next step.
STAFF ILLNESS
Staff who presents with symptoms of COVID-19 is treated as if it is COVID-19 until it is ruled out. Staff will
stay home in isolation and recommend testing. Any household contacts in school, such as siblings or relatives,
should quarantine until a negative test result is confirmed.
 If the test is negative: they can return per usual school sick protocol (typically at least 24 hours without
fever, vomiting, diarrhea).
 If the test is positive: they should isolate and return when CDC criteria is met (at least 10 days have
passed from symptom start, symptomatic improvement, and no fever in at least previous 24 hours
without fever-reducing medicines).
 If a test is refused or not done: recommend isolating for 10 days as above and return when CDC
criteria is met OR a doctor’s note (i.e. if symptoms from a chronic known condition, for example)
permitting child to return sooner than 10 days per usual school sick protocol.
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Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per CDC.












Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Staff who show signs of illness (not just COVID-19) or have a temperature of 100.4F or higher
should not come to school or, if already at school, should go home immediately. Staff must notify
administration and enter the absence on Aesop.
Staff are considered sick when there are symptoms of illness, even mild symptoms. Staff with
symptoms of illness are to stay home from work and use the appropriate leave entitlement.
Staff may return to work 24 hours after he/she no longer has a fever and is not using any fever
reducing medication.
If a person who has been at school is confirmed (or suspected) to be infected with COVID-19, the
Personnel Department must be informed in order to insure proper leave benefits are applied and
any legal notices are given.
It is recommended that a person with diagnosed COVID-19 isolates themselves as much as
possible in their home away from other family members and avoid all physical contact with others
in the home. Employees may not return to work until a clearance note from a health care
professional is submitted.
When positive cases in staff or students arise, health personnel will determine the impact of the
situation, in conjunction, with the County Health Department to advise on the next step.

6. Healthy Hygiene Practices: The availability of handwashing stations and hand
sanitizer, and how their use will be promoted and incorporated into routines.
A strong campaign for cleanliness and protocols for cleanliness will be implemented as students
return to school. Signage throughout the entire campus have been posted. Signs for proper
handwashing have been posted at every sink for staff, students, and visitors. Trainings for staff and
students have been developed to ensure proper hygiene will be followed. Staff will train students
on all safety process through teaching, modeling and feedback. Videos, reading and activities on
proper hygiene will be shared in order to ensure all students understand expectations and processes
for proper hygiene.
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Guidelines that will be implemented from COJUSD “Reopening Guidelines” document.
HANDWASHING AND SANITIZING







Hand sanitization dispensers have been placed inside each classroom near the entry door.
Upon entering the classroom, all students will wash their hands, use hand sanitizer (gel in,
gel out) or wash their hands if the classroom is equipped with a sink. Many elementary
classrooms are equipped with sinks.
Staff will teach students to use tissue to wipe their nose and to cough/sneeze inside a tissue
or their elbow.
Students and staff should wash their hands before and after eating; after coughing or
sneezing; after being outside; and before and after using the restroom.
Students and staff should wash their hands for 20 seconds with soap, rubbing thoroughly
after application, and use paper towels (or single use cloth towels) to dry hands thoroughly.
Staff should model, practice and monitor proper handwashing.

7. Identification and Tracing of Contacts: Actions that staff will take when there
is a confirmed case. Confirm that the school(s) have designated staff persons to
support contact tracing, such as creation and submission of lists of exposed
students and staff to the local health department and notification of exposed
persons. Each school must designate a person for the local health department to
contact about COVID-19.




Upon receipt of a confirmed COVID-19 case, the District will conduct an assessment using
the TCHHSA flowchart to determine the next steps to be taken.
In the event a student, staff or visitor shows COVID-19 symptoms, the District will follow
the flowchart to evaluate and assess whether to immediately move to isolation, send home
or to a healthcare facility.
The contact tracing process will begin with an investigation of each positive case, to
determine close contacts (per HHSA/CDC guidelines). This includes students and staff at
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home who have tested positive and have been at school within the last 48 hours.
District Nurse will communicate with Tulare HHSA Public Health Nurses regarding all
positive cases for students along with high exposure cases and will be the direct contact for
any questions.
The Personnel Department will communicate with Tulare HHSA Public Health Nurses
regarding all positive cases for staff along with high exposure cases and will be the direct
contact for any questions.
A notification will be sent to parents/guardians/staff for any high exposure to positive
cases along with information about the quarantine process, which should be followed.
Clear communication will occur between site administration and staff.
Any classroom, facility or office space will be vacated, sanitized, and not occupied for
at least 24 hours prior to any students/staff returning.
A confidential spreadsheet is kept with Personnel for staff, and the Health Services
Department, for students to track positive cases along with any high exposure. Each site
has a designated staff who handles all contact tracing.
o El Monte Middle
Assistant Principal – Erica Gonzalez
o Palm Elementary
Learning Director – Yovanna Castillo
o Golden Valley Elementary Learning Director – Norma Lupa
o Cutler Elementary
Learning Director – Mary Andrada
o District Staff
Personnel Technician – Belen Lua
The District Nurse will oversee and be responsible to ensure all above processes are
followed.

8. Physical Distancing: How space and routines will be arranged to allow for
adequate physical distancing of students and staff.
Group gatherings guidelines and social distancing requirements will be expected at all schools.
Protocols for classroom furniture arrangement and removal of all excess furniture has been
implemented to ensure 6ft distancing among students in the classrooms. Campuses have
outlined directional traffic with decals and signs to ensure distancing. Teachers will practice
and teach all processes. Group events and mixing cohorts will not be planned.
Guidelines that will be implemented from COJUSD “Reopening Guidelines” document.





The state and local public health orders has limited the size of group gatherings and6
feet social distancing expectations wherever practicable.
COJUSD will limit the use of large group gathering areas. An area is considered any
room or wherever instruction takes place including outside space. Includes large areas
- gymnasiums, cafeterias, hallways.
Social Distancing Requirements
o Maintain 6 feet from other people.
o Avoid mass gatherings in large groups such as assemblies, cafeterias, field trips,
staff meetings.
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o Maintain social distancing on buses.
o Maintain social distancing outside - including recess. Playground equipment and
sharing of playground equipment limitations will be considered.
o Attempt to create a one-way traffic flow with separate entry and exit at each school
where practicable.
o Visual cues such as floor decals, colored tape, or signs to indicate to students and
staff the flow and direction of one-way traffic. Additional cues may be used to
indicate 6 feet intervals when standing in a line.
o Furniture will be arranged to support social distancing practices.
Schools will control the flow of traffic into and out of the building to ensure that
maximum capacity plans are adjusted and managed at each entry and exit point.
Consider holding recess activities in separated areas designated by class/group.
Minimize congregated movement through hallways as much as practicable. Establish
additional ways to enter and exit a classroom and campus, and stagger passing times
when necessary or when students cannot stay in one room.
Students are expected to adhere to all new procedures to meet new guidelines for health
and safety.
Students must maintain a 6-foot distance when playing where practicable.
Independent ball play is permitted during outdoor play.
6-foot marks will be placed before doors and on sidewalks.
Students will enter school at their assigned area, one at a time, 6-foot apart where
practicable.
Students will be separated by a 6-foot distance throughout the school day both in the
classroom and when transitioning to/from one activity to another where practicable.
o The 6-foot separation requirement does not apply to infant and toddler classrooms.
Students will exit and enter the campus from their designated areas.

9. Staff Training and Family Education: How staff will be trained and families will be
educated on the application and enforcement of the plan.
In preparation for school reopening and through several Superintendent Forums, parents and staff
reviewed the safety procedures and processes for implementing the reopening of schools.
Additional staff training will be conducted through the month of October in preparation of schools
opening on November 2nd. Families will continue to be trained and informed through the Parenting
Partner Academies conducted at all schools and through Parent Education Sessions mandated for
the school openings. Additionally, all staff complete numerous modules through Keenan and
Associates and specifically all staff has completed the Pandemic Flu Module.
All staff has been trained and signed a COVID-19 Acknowledgement Form (attached) which lists
the training provided. Attached are the presentation slides used.
An electronic “packet” will then be emailed to all district/site administrators. Next the Health
Services Team, which are school site COVID Liaisons, will be introduced to the forms, with a
workshop to practice using the forms with role playing and problem solving exercises.
Additional training for site clerical staff, bus drivers, Family Education Center Employees and all
other staff that will have contact with students and families will be conducted with introduction to
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the forms that will be used.
The handout for parents titled COVID-19 Screening for Parents , written in Spanish and
English, will be distributed to parents. When a student is sent home on quarantine, the
parent will receive a copy of the Quarantine Parent Notification Letter with specific
instructions and a list of local COVID-19 testing sites.
10. Testing of Students and Staff: How school officials will ensure that students and
staff who have symptoms of COVID-19 or have been exposed to someone with
COVID-19 will be rapidly tested and what instructions they will be given while
waiting for test results. Describe how staff will be tested periodically to detect
asymptomatic infections.
In accordance with CDPH’s COVID-19 and Reopening In-Person Learning Framework
for K- 12 Schools in California, 2020-2021 School Year, COJUSD will monitor state and
local orders and health department notices daily regarding transmission in the area and
adjust operations accordingly. Staff has been provided with a list of insurance covered
providers and encouraged to COVID-19 test as needed. The District will further facilitate
testing by providing scheduled opportunities.


Given standard guidance for isolation at home for at least 14 days after close
contact, the classroom or office where the patient was based will remain
closed until proper disinfection and sanitation practices can be applied.
Additionally, students and staff members deemed at “high risk” for
contracting COVID-19 will need to isolate.



Relationship with local Medical Providers has been established and when inperson instruction begins, staff will have an option to test on a rotation basis, with
all staff having an opportunity to test within 5 months.

Staff and students who presents with symptoms of COVID-19 will be treated as if it is
COVID-19 until it is ruled out. Staff and students will stay home in isolation and recommend
testing. Any household contacts in school, such as siblings or relatives, should quarantine
until a negative test result is confirmed.
 If the test is negative: they can return per usual school sick protocol (typically at



least 24 hours without fever, vomiting, diarrhea).
If the test is positive: they should isolate and return when CDC criteria is met (at
least 10 days have passed from symptom start, symptomatic improvement, and no
fever in at least previous 24 hours without fever-reducing medicines).
If a test is refused or not done: recommend isolating for 10 days as above and
return when CDC criteria is met OR a doctor’s note (i.e. if symptoms from a
chronic known condition, for example) permitting child to return sooner than 10
days per usual school sick protocol.

Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per
CDC.




Fever or chills
Cough
Shortness of breath or difficulty breathing
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Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Possible COVID Investigation and Contact Tracing Form will be used for contact tracing
when a student is reported to have previously tested positive, is reported by parent to have
signs/symptoms of COVID-19, is reported to have been exposed to a confirmed positive
or are showing symptoms of illness at school. If the student is high exposure to a positive
or has a positive person in their household and is asymptomatic, then a 14 day quarantine
period is started with testing to be completed at the end of quarantine, if no symptoms
develop. If symptoms develop, then instructions for immediate testing are given to the
parents. For students that develop symptoms while at school or are reported to the school
as being ill with possible COVID-19 symptoms, then testing is requested immediately.
These above stated guidelines are stated in the Quarantine/Isolation Parent Notification
Letter that is translated into Spanish and requires a parent’s signature acknowledging the
above stated requirements. In addition to this form, Testing Site Information is given to
the parents.
In the case that testing is refused by either the parent for their student or by the student,
then a 10-day isolation period is required and the following CDC criteria need to be met
before return to school:




10 day isolation period has passed
Symptoms have to be improved
No fever is present for 24 hours without fever reducing medication

Parent follow-up will be completed at or on the end of the isolation period prior to return
to school
11. Triggers for Switching to Distance Learning: The criteria the superintendent
will use to determine when to physically close the school and prohibit in-person
instruction
When a student or staff tests positive for COVID-19 and has exposed others at the
school, the following steps will be implemented:




In consultation with the local public health department and COJUSD
Board of Trustees, the Superintendent may decide whether school closure
is warranted, including the length of time necessary, based on the risk
level within the community as determined by the local public health
officer.
COJUSD will remain committed to ongoing safety precautions related
to the transmission of COVID-19, and will provide guidance to
parents and staff reminding them of the importance of community physical
distancing measures in the event of school closures, including discouraging
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students or staff from gathering elsewhere.



In accordance with the California Department of Public Health,
the criteria for the consideration of school closure will be as
follows:
o

Consultation with the Local Health Officer deems closure
necessary. School closure may be necessary if there are multiple
cases in multiple cohorts at school, or when at least 5 percent of
the total number of teachers/students/staff are cases within a 14day period.
Suspected/Confirmed COVID-19 Cases - School Decision Tree (attached)
Symptomatic staff and students in the building will go to an established isolation
room until they can safely leave the building.




The District will coordinate with Tulare County Health Department regarding
suspected and confirmed cases.
District Level Administration will assist school leadership teams to determine a course
of action for individual schools on a case-by-case basis.
Responses may include the dismissal of students and most staff for a short-term period.

12. Communication Plans: How the superintendent will communicate with
students, staff, and parents about cases and exposures at the school, consistent
with privacy requirements such as FERPA and HIPAA.
COJUSD will maintain an effective communication plan for students, parents, andstaff.
The superintendent will communicate via mail, email, and phone to inform parents of
positive cases and high-risk exposures without releasing student or staff information.
COJUSD will also continue to use the COJUSD website and several platforms of social
media to communicate with parents on the status of District and Schools. Student and
staff confidentiality is of utmost importance and personal information or other
identifying information will not be revealed.
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“Together is Better”
Grades: TK-5th Grade

41465 Road 127
Orosi, Ca 93647
(559) 528-9004
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I.

Golden Valley Elementary
Waiver Criteria
Clarification of student body:


II.

Waiver requested for grades TK-5th.

Distancing - See School Reopening Plan, Cleaning Disinfection Section for additional
information.
 Confirming Statement: The District confirms Golden Valley has implemented
appropriate distancing guidelines to allow for a minimum of 6 feet between all students at
every classroom and/or other areas.
 Social Distancing Requirements
o Maintain 6 feet from other people.
o Avoid mass gatherings in large groups such as assemblies, cafeterias, fieldtrips,
staff meetings.
o Maintain social distancing on buses.
o Maintain social distancing outside - including recess. Playground equipment
and sharing of playground equipment limitations will be considered.
o Attempt to create a one-way traffic flow with separate entry and exit at each
school where practicable.
o Visual cues such as floor decals, colored tape, or signs to indicate to students and
staff the flow and direction of one-way traffic. Additional cues may be used to
indicate 6 feet intervals when standing in a line.
o Furniture and plastic guards will be arranged to support social distancing practices.
o Schools will control the flow of traffic into and out of the building to ensure that
maximum capacity plans are adjusted and managed at each entry and exit point.
 Minimize congregated movement through hallways as much as practicable. Establish
additional ways to enter and exit a classroom and campus, and stagger passing times
when necessary or when students cannot stay in one room.
 Students must maintain a 6-foot distance when playing where practicable.
 Independent ball play is permitted during outdoor play.
 Students will exit and enter the campus from their designated areas, one at a time,6-foot
apart where practicable.
 Students will enter school at their assigned area, one at a time, 6-foot apart
where practicable.


Students will be separated by a 6-foot distance throughout the school day both in the
classroom and when transitioning to/from one activity to another where practicable.
o The 6-foot separation requirement does not apply to infant and toddler classrooms.
o Maximize space between seating and desks. Distance teacher and other staff desks
at least six feet away from student desks. Establish separation of students through
other means if practicable, such as, six feet between desks, markings on
classroom floors to promote distancing or arranging desks in a way that
minimizes face-to- face contact.
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III.

Contact Tracing – See School Reopening Plan, Identification and Tracing of Contacts
Section for additional information.
STUDENT CONTACT TRACING
 Golden Valley Health Learning Director is responsible to initiate possible COVID19investigation. District Nurse will support and communicate with HHSA for known
positive cases.
o Learning Director will complete Possible COVID-19 investigation form/contact
form
o List presenting symptoms
o Exposure prior to symptoms (if known)
o Symptomatic exposure to others at school site
o Refer to testing
o Receive testing results
o Follow through with quarantine or isolation period
o Submit Clearance to return to school
STAFF CONTACT TRACING
 District Personnel Technician is responsible to initiate possible COVID-19
investigation. Personnel Department will provide HHSA with information as
requested.
o Personnel Technician will complete COVID-19 Assessment form
o List presenting symptoms
o Exposure prior to symptoms (if known)
o Symptomatic exposure to others at worksite
o Recommend to test
o Receive testing results
o Follow through with quarantine or isolation period
o Submit Clearance to return to work

IV.

Sick Persons on Campus – See School Reopening Plan, Health Screening for Students
and Staff Section for additional information.
See attached map showing the isolation room.
STUDENTS ILLNESS – PARENT/GUARDIAN MESSAGING
Students who presents with symptoms of COVID-19 is treated as if it is COVID-19 until it is ruled out.
Students will stay home in isolation and recommend testing. Any household contacts in school, such as
siblings or relatives, should quarantine until a negative test result is confirmed.





If the test is negative: they can return per usual school sick protocol (typically at least 24 hours
without fever, vomiting, diarrhea).
If the test is positive: they should isolate and return when CDC criteria is met (at least 10 days
have passed from symptom start, symptomatic improvement, and no fever in at least previous 24
hours without fever-reducing medicines).

If a test is refused or not done: recommend isolating for 10 days as above and return when
CDC criteria is met OR a doctor’s note (i.e. if symptoms from a chronic known condition,
for example) permitting child to return sooner than 10 days per usual school sick protocol.
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Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per CDC.













Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Students who show signs of illness may not attend school. Please do NOT send your student to
school if he or she is showing symptoms of illness which could be passed onto another person.
Students who show signs of illness, have a temperature of 100.4F, or higher will be sent home from
school. The student shall wear his/her face mask/face shield and the student shall be sent to the
isolation room to separate from the non-ill students until parent pick up. A member of
Administration, Nurse, or Teacher will follow up with a phone call to parent to arrange immediate
pick up of the ill student.
When positive cases in students arise, health personnel will determine the impact of the situation, in
conjunction, with the Tulare County Health Department to advise on the next step.
STAFF ILLNESS
Staff who presents with symptoms of COVID-19 is treated as if it is COVID-19 until it is ruled out. Staff will
stay home in isolation and recommend testing. Any household contacts in school, such as siblings or
relatives, should quarantine until a negative test result is confirmed.
 If the test is negative: they can return per usual school sick protocol (typically at least 24 hours
without fever, vomiting, diarrhea).
 If the test is positive: they should isolate and return when CDC criteria is met (at least 10 days have
passed from symptom start, symptomatic improvement, and no fever in at least previous 24 hours
without fever-reducing medicines).
 If a test is refused or not done: recommend isolating for 10 days as above and return when CDC
criteria is met OR a doctor’s note (i.e. if symptoms from a chronic known condition, for example)
permitting child to return sooner than 10 days per usual school sick protocol.
Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per
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CDC.













Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Staff who show signs of illness (not just COVID-19) or have a temperature of 100.4F or higher
should not come to school or, if already at school, should go home immediately. Staff must notify
administration and enter the absence on Aesop.
Staff are considered sick when there are symptoms of illness, even mild symptoms. Staff with
symptoms of illness are to stay home from work and use the appropriate leave entitlement.
Staff may return to work 24 hours after he/she no longer has a fever and is not using any fever
reducing medication.
It is recommended that a person with diagnosed COVID-19 isolates themselves as much as possible
in their home away from other family members and avoid all physical contact with others in the
home. Employees may not return to work until a clearance note from a health care professional is
submitted.
When positive cases in staff arise, health personnel will determine the impact of the situation, in
conjunction, with the County Health Department to advise on the next step.

V.

Movement - See School Reopening Plan, Entrance, Egress, and Movement within the school for
additional information.


See attached Golden Valley Elementary Map showing entrances, egress,etc.
o Upon building entry, a symptom screening process will take place.
o Staff and visitors entering a COJUSD school/building will submit to a thermal
check along with a series of symptom screeningquestions.
o Students entering a COJUSD school/buildings will submit to a thermal check,
a visual screening and will be asked a question about household members.
o There will be multiple entry points with staggered times for students to enter the
building. School staff will be trained by ourdistrict.
o Registered Nurse (RN) has provided protocols on how to screen students.
o Visual cues such as floor decals, colored tape, or signs to indicate to students
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and staff the flow and direction of one-way traffic.
o Schools will control the flow of traffic into and out of the building to ensure that
maximum capacity plans are adjusted and managed at each entry and exit point.
Extracurricular Activities - Band and Choir is not planned at this time. When band and choir do begin, the
activities will take place outside while distanced and band/wood wind instruments will be suspended.
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Jayboy Camaquin, Principal

Yovana Castillo, Learning Director
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Palm Elementary
Waiver Criteria
I.

Clarification of student body:


II.

Waiver requested for grades TK-5th.

Distancing - See School Reopening Plan, Cleaning Disinfection Section for additional
information.
 Confirming Statement: The District confirms Palm Elementary has implemented
appropriate distancing guidelines to allow for a minimum of 6 feet between all students at
every classroom and/or other areas.
 Social Distancing Requirements
o Maintain 6 feet from other people.
o Avoid mass gatherings in large groups such as assemblies, cafeterias, fieldtrips,
staff meetings.
o Maintain social distancing on buses.
o Maintain social distancing outside - including recess. Playground equipment
and sharing of playground equipment limitations will be considered.
o Attempt to create a one-way traffic flow with separate entry and exit at each
school where practicable.
o Visual cues such as floor decals, colored tape, or signs to indicate to students and
staff the flow and direction of one-way traffic. Additional cues may be used to
indicate 6 feet intervals when standing in a line.
o Furniture and plastic guards will be arranged to support social distancing practices.
o Schools will control the flow of traffic into and out of the building to ensure that
maximum capacity plans are adjusted and managed at each entry and exit point.
 Minimize congregated movement through hallways as much as practicable. Establish
additional ways to enter and exit a classroom and campus, and stagger passing times
when necessary or when students cannot stay in one room.
 Students must maintain a 6-foot distance when playing where practicable.
 Independent ball play is permitted during outdoor play.
 Students will exit and enter the campus from their designated areas, one at a time,6-foot
apart where practicable.
 Students will enter school at their assigned area, one at a time, 6-foot apart
where practicable.
 Students will be separated by a 6-foot distance throughout the school day both in the
classroom and when transitioning to/from one activity to another where practicable.
o The 6-foot separation requirement does not apply to infant and toddler classrooms.
o Maximize space between seating and desks. Distance teacher and other staff desks
at least six feet away from student desks. Establish separation of students through
other means if practicable, such as, six feet between desks, markings on
classroom
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floors to promote distancing or arranging desks in a way that minimizes faceto- face contact.
III.

Contact Tracing – See School Reopening Plan, Identification and Tracing of Contacts
Section for additional information.
STUDENT CONTACT TRACING
 Palm Elementary Learning Director is responsible to initiate possible COVID19 investigation. District Nurse will support and communicate with HHSA for
known positive cases.
o Learning Director will complete Possible COVID-19 investigation form/contact
form
o List presenting symptoms
o Exposure prior to symptoms (if known)
o Symptomatic exposure to others at school site
o Refer to testing
o Receive testing results
o Follow through with quarantine or isolation period
o Submit Clearance to return to school
STAFF CONTACT TRACING
 District Personnel Technician is responsible to initiate possible COVID-19
investigation. Personnel Department will provide HHSA with information as
requested.
o Personnel Technician will complete COVID-19 Assessment form
o List presenting symptoms
o Exposure prior to symptoms (if known)
o Symptomatic exposure to others at worksite
o Recommend to test
o Receive testing results
o Follow through with quarantine or isolation period
o Submit Clearance to return to work

IV.

Sick Persons on Campus – See School Reopening Plan, Health Screening for Students
and Staff Section for additional information.
See attached map showing the isolation room.
STUDENTS ILLNESS – PARENT/GUARDIAN MESSAGING
Students who presents with symptoms of COVID-19 is treated as if it is COVID-19 until it is ruled out.
Students will stay home in isolation and recommend testing. Any household contacts in school, such as
siblings or relatives, should quarantine until a negative test result is confirmed.
 If the test is negative: they can return per usual school sick protocol (typically at least 24 hours
without fever, vomiting, diarrhea).
 If the test is positive: they should isolate and return when CDC criteria is met (at least 10 days
have passed from symptom start, symptomatic improvement, and no fever in at least previous 24
hours without fever-reducing medicines).
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If a test is refused or not done: recommend isolating for 10 days as above and return when
CDC criteria is met OR a doctor’s note (i.e. if symptoms from a chronic known condition, for
example) permitting child to return sooner than 10 days per usual school sick protocol.

Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per CDC.













Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Students who show signs of illness may not attend school. Please do NOT send your student to
school if he or she is showing symptoms of illness which could be passed onto another person.
Students who show signs of illness, have a temperature of 100.4F, or higher will be sent home from
school. The student shall wear his/her face mask/face shield and the student shall be sent to the
isolation room to separate from the non-ill students until parent pick up. A member of
Administration, Nurse, or Teacher will follow up with a phone call to parent to arrange immediate
pick up of the ill student.
When positive cases in students arise, health personnel will determine the impact of the situation, in
conjunction, with the Tulare County Health Department to advise on the next step.

STAFF ILLNESS
Staff who presents with symptoms of COVID-19 is treated as if it is COVID-19 until it is ruled out.
Staff will stay home in isolation and recommend testing. Any household contacts in school, such as
siblings or relatives, should quarantine until a negative test result is confirmed.
 If the test is negative: they can return per usual school sick protocol (typically at least 24 hours
without fever, vomiting, diarrhea).
 If the test is positive: they should isolate and return when CDC criteria is met (at least 10 days
have passed from symptom start, symptomatic improvement, and no fever in at least previous
24 hours without fever-reducing medicines).
 If a test is refused or not done: recommend isolating for 10 days as above and return when
CDC criteria is met OR a doctor’s note (i.e. if symptoms from a chronic known condition, for
example) permitting child to return sooner than 10 days per usual school sick protocol.
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Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per CDC.













Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Staff who show signs of illness (not just COVID-19) or have a temperature of 100.4F or higher
should not come to school or, if already at school, should go home immediately. Staff must notify
administration and enter the absence on Aesop.
Staff are considered sick when there are symptoms of illness, even mild symptoms. Staff with
symptoms of illness are to stay home from work and use the appropriate leave entitlement.
Staff may return to work 24 hours after he/she no longer has a fever and is not using any fever
reducing medication.
It is recommended that a person with diagnosed COVID-19 isolates themselves as much as
possible in their home away from other family members and avoid all physical contact with others
in the home. Employees may not return to work until a clearance note from a health care
professional is submitted.
When positive cases in staff arise, health personnel will determine the impact of the situation, in
conjunction, with the County Health Department to advise on the next step.
V.

Movement - See School Reopening Plan, Entrance, Egress, and Movement within the school for
additional information.


See attached Palm Elementary Map showing entrances, egress,etc.
o Upon building entry, a symptom screening process will take place.
o Staff and visitors entering a COJUSD school/building will submit to a thermal
check along with a series of symptom screening questions.
o Students entering a COJUSD school/buildings will submit to a thermal check,
a visual screening and will be asked a question about household members.
o There will be multiple entry points with staggered times for students to enter
the building. School staff will be trained by our district.
o Registered Nurse (RN) has provided protocols on how to screen students.
o Visual cues such as floor decals, colored tape, or signs to indicate to students
and staff the flow and direction of one-way traffic.
o Schools will control the flow of traffic into and out of the building to ensure
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that maximum capacity plans are adjusted and managed at each entry and exit
point.
Extracurricular Activities - Band and Choir is not planned at this time. When band and choir do begin, the
activities will take place outside while distanced and band/wood wind instruments will be suspended.
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Cutler Elementary
Waiver Criteria
I.

Clarification of student body:


II.

Waiver requested for grades TK-5th.

Distancing - See School Reopening Plan, Cleaning Disinfection Section for additional
information.
 Confirming Statement: The District confirms Cutler Elementary has implemented
appropriate distancing guidelines to allow for a minimum of 6 feet between all students at
every classroom and/or other areas.
 Social Distancing Requirements
o Maintain 6 feet from other people.
o Avoid mass gatherings in large groups such as assemblies, cafeterias, fieldtrips,
staff meetings.
o Maintain social distancing on buses.
o Maintain social distancing outside - including recess. Playground equipment
and sharing of playground equipment limitations will be considered.
o Attempt to create a one-way traffic flow with separate entry and exit at each
school where practicable.
o Visual cues such as floor decals, colored tape, or signs to indicate to students and
staff the flow and direction of one-way traffic. Additional cues may be used to
indicate 6 feet intervals when standing in a line.
o Furniture and plastic guards will be arranged to support social distancing practices.
o Schools will control the flow of traffic into and out of the building to ensure that
maximum capacity plans are adjusted and managed at each entry and exit point.
 Minimize congregated movement through hallways as much as practicable. Establish
additional ways to enter and exit a classroom and campus, and stagger passing times
when necessary or when students cannot stay in one room.
 Students must maintain a 6-foot distance when playing where practicable.
 Independent ball play is permitted during outdoor play.
 Students will exit and enter the campus from their designated areas, one at a time,6-foot
apart where practicable.
 Students will enter school at their assigned area, one at a time, 6-foot apart
where practicable.
 Students will be separated by a 6-foot distance throughout the school day both in the
classroom and when transitioning to/from one activity to another where practicable.
o The 6-foot separation requirement does not apply to infant and toddler classrooms.
o Maximize space between seating and desks. Distance teacher and other staff desks
at least six feet away from student desks. Establish separation of students through
other means if practicable, such as, six feet between desks, markings on
classroom
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floors to promote distancing or arranging desks in a way that minimizes
face-to- face contact.
III.

Contact Tracing – See School Reopening Plan, Identification and Tracing of Contacts
Section for additional information.
STUDENT CONTACT TRACING
 Cutler Elementary Learning Director is responsible to initiate
possible COVID-19 investigation. District Nurse will support and
communicate with HHSA for known positive cases.
o Learning Director will complete Possible COVID-19 investigation
form/contact form
o List presenting symptoms
o Exposure prior to symptoms (if known)
o Symptomatic exposure to others at school site
o Refer to testing
o Receive testing results
o Follow through with quarantine or isolation period
o Submit Clearance to return to school
STAFF CONTACT TRACING
 District Personnel Technician is responsible to initiate possible COVID-19
investigation. Personnel Department will provide HHSA with information as
requested.
o Personnel Technician will complete COVID-19 Assessment form
o List presenting symptoms
o Exposure prior to symptoms (if known)
o Symptomatic exposure to others at worksite
o Recommend to test
o Receive testing results
o Follow through with quarantine or isolation period
o Submit Clearance to return to work

IV.

Sick Persons on Campus – See School Reopening Plan, Health Screening for
Students and Staff Section for additional information.
See attached map showing the isolation room.
STUDENTS ILLNESS – PARENT/GUARDIAN MESSAGING
Students who presents with symptoms of COVID-19 is treated as if it is COVID-19 until it is
ruled out. Students will stay home in isolation and recommend testing. Any household
contacts in school, such as siblings or relatives, should quarantine until a negative test result
is confirmed.



If the test is negative: they can return per usual school sick protocol (typically at least 24
hours without fever, vomiting, diarrhea).
If the test is positive: they should isolate and return when CDC criteria is met (at least 10
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days have passed from symptom start, symptomatic improvement, and no fever in at least
previous 24 hours without fever-reducing medicines).



If a test is refused or not done: recommend isolating for 10 days as above and return
when CDC criteria is met OR a doctor’s note (i.e. if symptoms from a chronic known
condition, for example) permitting child to return sooner than 10 days per usual school
sick protocol.

Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per
CDC.













Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Students who show signs of illness may not attend school. Please do NOT send your
student to school if he or she is showing symptoms of illness which could be passed onto
another person.
Students who show signs of illness, have a temperature of 100.4F, or higher will be sent
home from school. The student shall wear his/her face mask/face shield and the student shall
be sent to the isolation room to separate from the non-ill students until parent pick up. A
member of Administration, Nurse, or Teacher will follow up with a phone call to parent to
arrange immediate pick up of the ill student.
When positive cases in students arise, health personnel will determine the impact of the
situation, in conjunction, with the Tulare County Health Department to advise on the next step.
STAFF ILLNESS
Staff who presents with symptoms of COVID-19 is treated as if it is COVID-19 until it is ruled out. Staff
will stay home in isolation and recommend testing. Any household contacts in school, such as siblings or
relatives, should quarantine until a negative test result is confirmed.




If the test is negative: they can return per usual school sick protocol (typically at least 24
hours without fever, vomiting, diarrhea).
If the test is positive: they should isolate and return when CDC criteria is met (at least 10
days have passed from symptom start, symptomatic improvement, and no fever in at least
previous 24 hours without fever-reducing medicines).



If a test is refused or not done: recommend isolating for 10 days as above and return
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when CDC criteria is met OR a doctor’s note (i.e. if symptoms from a chronic known
condition, for example) permitting child to return sooner than 10 days per usual school
sick protocol.
Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per CDC.
 Fever or chills
 Cough
 Shortness of breath or difficulty breathing
 Fatigue
 Muscle or body aches
 Headache
 New loss of taste or smell
 Sore throat
 Congestion or runny nose
 Nausea or vomiting
 Diarrhea

Staff who show signs of illness (not just COVID-19) or have a temperature of 100.4F or
higher should not come to school or, if already at school, should go home immediately. Staff
must notify administration and enter the absence on Aesop.
Staff are considered sick when there are symptoms of illness, even mild symptoms. Staff with
symptoms of illness are to stay home from work and use the appropriate leave entitlement.
Staff may return to work 24 hours after he/she no longer has a fever and is not using any fever
reducing medication.
It is recommended that a person with diagnosed COVID-19 isolates themselves as much as
possible in their home away from other family members and avoid all physical contact with
others in the home. Employees may not return to work until a clearance note from a health
care professional is submitted.
When positive cases in staff arise, health personnel will determine the impact of the situation,
in conjunction, with the County Health Department to advise on the next step.
V.

Movement - See School Reopening Plan, Entrance, Egress, and Movement within the
school for additional information.


See attached Cutler Elementary Map showing entrances, egress,etc.
o Upon building entry, a symptom screening process will take place.
o Staff and visitors entering a COJUSD school/building will submit to a
thermal check along with a series of symptom screening questions.
o Students entering a COJUSD school/buildings will submit to a thermal
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check, a visual screening and will be asked a question about household
members.
o There will be multiple entry points with staggered times for students to
enter the building. School staff will be trained by our district.
o Registered Nurse (RN) has provided protocols on how to screen students.
o Visual cues such as floor decals, colored tape, or signs to indicate to students
and staff the flow and direction of one-way traffic.

o Schools will control the flow of traffic into and out of the building to ensure that
maximum capacity plans are adjusted and managed at each entry and exit
point.
Extracurricular Activities - Band and Choir is not planned at this time. When band and choir do begin, the
activities will take place outside while distanced and band/wood wind instruments will be suspended.
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4th & 5th Grade
Entrance/Exit
Temp. Check

Line UP

4th/5th

Cutler Elementary School
Entrance & Exits for students

1st Grade
Entrance/Exit
Temp. Check

1st
Line UP
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TK/K
Entrance/Exit
Temp. Check

TK/K
Line UP

* Los hermanos
pueden entrar/ salir
por la entrada/salida
del hermano menor.

*Siblings can
enter/exit through
the youngest sibling
entrance/exit

2nd/3rd
Line UP

2nd & 3rd
Grade
Entrance/
Exit
Temp.
Check

Escuela Primaria de Cutler
Entrada y Salida para estudiantes

“Lead – Believe – Succeed

Addendum
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El Monte Middle School
Waiver Criteria
I.

Clarification of student body:


II.

Waiver requested for 6thgrade.

Distancing - See School Reopening Plan, Cleaning Disinfection Section for additional
information.
 Confirming Statement: The District confirms El Monte Middle School has implemented
appropriate distancing guidelines to allow for a minimum of 6 feet between all students at
every classroom and/or other areas.
 Social Distancing Requirements
o Maintain 6 feet from other people.
o Avoid mass gatherings in large groups such as assemblies, cafeterias, fieldtrips,
staff meetings.
o Maintain social distancing on buses.
o Maintain social distancing outside - including recess. Playground equipment
and sharing of playground equipment limitations will be considered.
o Attempt to create a one-way traffic flow with separate entry and exit at each
school where practicable.
o Visual cues such as floor decals, colored tape, or signs to indicate to students and
staff the flow and direction of one-way traffic. Additional cues may be used to
indicate 6 feet intervals when standing in a line.
o Furniture and plastic guards will be arranged to support social distancing practices.
o Schools will control the flow of traffic into and out of the building to ensure that
maximum capacity plans are adjusted and managed at each entry and exit point.
 Minimize congregated movement through hallways as much as practicable. Establish
additional ways to enter and exit a classroom and campus, and stagger passing times
when necessary or when students cannot stay in one room.
 Students must maintain a 6-foot distance when playing where practicable.
 Independent ball play is permitted during outdoor play.
 Students will exit and enter the campus from their designated areas, one at a time,6-foot
apart where practicable.
 Students will enter school at their assigned area, one at a time, 6-foot apart
where practicable.
 Students will be separated by a 6-foot distance throughout the school day both in the
classroom and when transitioning to/from one activity to another where practicable.
o The 6-foot separation requirement does not apply to infant and toddler classrooms.
o Maximize space between seating and desks. Distance teacher and other staff desks
at least six feet away from student desks. Establish separation of students through
other means if practicable, such as, six feet between desks, markings on
classroom floors to promote distancing or arranging desks in a way that
minimizes face-to- face contact.
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III.

Contact Tracing – See School Reopening Plan, Identification and Tracing
of Contacts Section for additional information.
STUDENT CONTACT TRACING
 El Monte Assistant Principal is responsible to initiate possible COVID-19
investigation. District Nurse will support and communicate with HHSA for
known positive cases.
o Assistant Principal will complete Possible COVID-19
investigation form/contact form
o List presenting symptoms
o Exposure prior to symptoms (if known)
o Symptomatic exposure to others at school site
o Refer to testing
o Receive testing results
o Follow through with quarantine or isolation period
o Submit Clearance to return to school
STAFF CONTACT TRACING
 District Personnel Technician is responsible to initiate possible
COVID- 19 investigation. Personnel Department will provide HHSA
with information as requested.
o Personnel Technician will complete COVID-19 Assessment form
o List presenting symptoms
o Exposure prior to symptoms (if known)
o Symptomatic exposure to others at worksite
o Recommend to test
o Receive testing results
o Follow through with quarantine or isolation period
o Submit Clearance to return to work

IV.

Sick Persons on Campus – See School Reopening Plan, Health Screening
for Students and Staff Section for additional information.
See attached map showing the isolation room.
STUDENTS ILLNESS – PARENT/GUARDIAN MESSAGING

Students who presents with symptoms of COVID-19 is treated as if it is COVID-19 until it is ruled out.
Students will stay home in isolation and recommend testing.
Any household contacts in school, such as siblings or relatives, should quarantine until a negative test
result is confirmed.
 If the test is negative: they can return per usual school sick protocol (typically at least
24 hours without fever, vomiting, diarrhea).
 If the test is positive: they should isolate and return when CDC criteria is met (at least
10 days have passed from symptom start, symptomatic improvement, and no fever in
at least previous 24 hours without fever-reducing medicines).
 If a test is refused or not done: recommend isolating for 10 days as above and
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return when CDC criteria is met OR a doctor’s note (i.e. if symptoms from a chronic known condition,
for example) permitting child to return sooner than 10 days per usual school sick protocol

Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per
CDC.













Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Students who show signs of illness may not attend school. Please do NOT send
your student to school if he or she is showing symptoms of illness which could be
passed onto another person.
Students who show signs of illness, have a temperature of 100.4F, or higher will be
sent home from school. The student shall wear his/her face mask/face shield and the
student shall be sent to the isolation room to separate from the non-ill students until
parent pick up. A member of Administration, Nurse, or Teacher will follow up with
a phone call to parent to arrange immediate pick up of the ill student.
When positive cases in students arise, health personnel will determine the impact of
the situation, in conjunction, with the Tulare County Health Department to advise
on the next step.
STAFF ILLNESS
Staff who presents with symptoms of COVID-19 is treated as if it is COVID-19 until it is ruled
out. Staff will stay home in isolation and recommend testing. Any household contacts in school,
such as siblings or relatives, should quarantine until a negative test result is confirmed.




If the test is negative: they can return per usual school sick protocol (typically at least
24 hours without fever, vomiting, diarrhea).
If the test is positive: they should isolate and return when CDC criteria is met (at least
10 days have passed from symptom start, symptomatic improvement, and no fever in at
least previous 24 hours without fever-reducing medicines).
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If a test is refused or not done: recommend isolating for 10 days as above and return
when CDC criteria is met OR a doctor’s note (i.e. if symptoms from a chronic known
condition, for example) permitting child to return sooner than 10 days per usual school
sick protocol

Staff will be trained in full CDC symptom list. The following list includes COVID-19 symptoms per
CDC.













Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea

Staff who show signs of illness (not just COVID-19) or have a temperature of
100.4F or higher should not come to school or, if already at school, should go home
immediately. Staff must notify administration and enter the absence on Aesop.
Staff are considered sick when there are symptoms of illness, even mild symptoms.
Staff with symptoms of illness are to stay home from work and use the appropriate
leave entitlement.
Staff may return to work 24 hours after he/she no longer has a fever and is not using
any fever reducing medication.
It is recommended that a person with diagnosed COVID-19 isolates themselves as
much as possible in their home away from other family members and avoid all
physical contact with others in the home. Employees may not return to work until a
clearance note from a health care professional is submitted.
When positive cases in staff arise, health personnel will determine the impact of the
situation, in conjunction, with the County Health Department to advise on the next
step.

V.

Movement - See School Reopening Plan, Entrance, Egress, and Movement
within the school for additional information.


See attached El Monte Middle School Map showing entrances, egress,etc.
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o Upon building entry, a symptom screening process will take place.
o Staff and visitors entering a COJUSD school/building will submit
to a thermal check along with a series of symptom screening
questions.
o Students entering a COJUSD school/buildings will submit to a
thermal check, a visual screening and will be asked a question about
household members.

o There will be multiple entry points with staggered times for students
to enter the building. School staff will be trained by our district.
o Registered Nurse (RN) has provided protocols on how to screen
students.
o Visual cues such as floor decals, colored tape, or signs to indicate
to students and staff the flow and direction of one-way traffic.
o Schools will control the flow of traffic into and out of the building
to ensure that maximum capacity plans are adjusted and managed at
each entry and exit point.
Extracurricular Activities - Band and Choir is not planned at this time. When band and choir do
begin, the activities will take place outside while distanced and band/wood wind instruments will be
suspended.
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Gym

COJUSD Standard Operating Procedure
COVID-19 Cases
Title:
Responsibility:
Purpose:
I.

II.

III.

Employee Confirmed or Suspected Exposure to COVID-19
Exposed or Confirmed Employee, Personnel Department
To ensure consistent District Wide practices regarding
Confirmed or suspected employee exposure to COVID-19

Purpose
1. This procedure shall be utilized to ensure consistent District Wide
practices regarding confirmed or suspected employee exposure to
COVID-19 pursuant to Administrative Regulations, State and Federal
laws and regulations as applicable.
Responsibility
1. Employee must notify Personnel immediately upon knowledge of:
a. Confirmed or suspected exposure to a person who has
tested positive for COVID-19
b. Experiencing possible symptoms ofCOVID-19
c. Confirmed Positive Employee
Procedures
1. Personnel Department will make contact with individual within a
reasonable time the same day. Personnel department will then
administer COVID-19 Assessment by completing assessment
questionnaire (Addendum A) based on Tulare County HHSA
guidelines.
2. EXPOSED Employees:
a. Personnel Department will refer to the COJUSD COVID-19
Employer Process Chart (Addendum B) and TCHHSA
COVID-19 Close Contact Guidelines (Addendum C) to
determine if employee is deemed Low Risk or High Risk:
 If employee is deemed LOW RISK: Employee will be
directed to self- monitor symptoms for 14 days.
(Employee can report to work)
 If employee is deemed HIGH RISK: Employee will be
directed to self- quarantine for 14 days from date of
exposure. (Employee cannot report to work)
o Interactive Meeting will be held with exposed
employee to determine if employee can work
from home. If employee can work from home,
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employee will be required to complete
Accountability form (Addendum D) for each
day that they are working from home.
o If employee cannot work from home, he/she
can use available COVID-19 leave entitlements.
3. CONFIRMED POSITIVE Employees:
a. If employee has a confirmed positive case, employee will be
directed to self- isolate.
 If employee is ASYMPTOMATIC, an interactive meeting
will be held to determine if employee can resume work duties
at home.
 If employee is SYMPTOMATIC, an interactive meeting will
be held to determine if employee is able to work from home if
he/she is experiencing mild symptoms.
 If employee is too ill to work from home, the Personnel
Department will send FFCRA Leave Request Form
(Addendum D) to employee for completion. Employee
will be responsible for inputting absences into AESOP as
either sick leave, or vacation leave, until appropriate
paperwork has been received and processed by the
Personnel Department. Absences will be adjusted as
appropriate.
b. Employee may return to work physically upon receiving clearance
from TCHHSA and/or medical provider.
c. Personnel Department will follow up with contact tracing of other employees
as needed and will submit required documentation to Tulare County Health
and Human Services.
 Personnel Department will determine Low/High Risk Contacts
o Personnel Department will only contact employees deemed high
risk. (Refer to Addendum A and Addendum B.)
*Risk exposure will be communicated through a form letter to staff. See attached.
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COVID-19 Assessment Form
Date:
Employee Name:
Site:
Notes:

Phone Number:
Position:

Tul Co HHSA guidelines for COVID-19 Assessment
Date employee was last in contact with known infected individual? Relationship:
Did the individual submit to a COVID-19 test?
If so, on what date?
What was their result?
Was employee masked when in contact with infected individual?
YES / NO
(Note: If time/distance met, it will be high risk regardless)

Was there prolonged exposure? (excess of 15 minutes)
Practicing social distancing? (no less than 6 feet apart)
Is employee showing any of the following symptoms:
Fever over 100 degrees?
Feeling feverish?
Chills?
Fatigue?
Loss of sense of smell or taste?
Body aches?
Runny nose?

YES / NO
YES / NO
Sore throat?
Cough?
Shortness of breath?
Nausea?
Vomiting?
Headaches?
Abdominal pain?
Diarrhea?

*********************************************************************
District decision after assessment: LOW / HIGH
Low = monitor daily until 14 days from last contact lapses which is
/
/
.
(If employee develops symptoms, must be isolated immediately and recommend testing)
High = place on quarantine/COVID leave effective
(Testing recommended)
Schedule Interactive Meeting date:
Send Job description to employee

58

/

/

.

No further
action needed

NO

Symptoms
developed

YES

Exposure Control
Form

*Obtain copy of

Monitor employee
for 14 days.
Employee can stay
at work and selfmonitor symptoms.

*Low Risk Exposure







Employee may
return to work upon
receiving clearance
from medical
provider or HHSA.

Instruct employee to
quarantine at home
immediately
Contact their
medical provider.
Recommend COVID19 testing
immediately, if
symptoms are
present or at the
end of the
quarantine period if
no symptoms.
*On COVID-19 Leave

*High Risk Exposure

Obtain details of
exposure and determine
risk level following CDC
guidelines

Employee Exposed
No symptoms

SCENARIO 1

Employee
will be
ordered to
isolate by
County
Health Dep.
and/ or
medical
provider

Positive
Results
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Employee can
return to work
24 hours after
he/she no
longer has a
fever, diarrhea
or vomit

Negative
Results

*On COVID leave

No test

Employee
recommend
isolating for
10 days and
may return
to work if
CDC criteria
met or
Medical
Provider
Note, or
HHSA
Clearance.

Instruct employee not
to report to work and
seek medical advice and
encourage employee to
get tested. If at work,
go home immediately

Employee showing
possible symptoms of
COVID-19

SCENARIO 2

For Low Risk
exposed
employees refer
to Scenario 1 Low
Risk Exposure

HR will send risk
assessment to
COVID19School
Health@tulareh
hsa.org

Revised 10/20/2020

For High Risk
exposed
employees refer to
Scenario 1 High
Risk Exposure

Employee may
return to work
upon receiving
clearance from
medical
provider or
HHSA

Employee is directed
to self- isolate for a
minimum of 10 days

Employee tests positive for
COVID-19

SCENARIO 3

*This information is contingent
upon consultation with Tulare
HHSA

HR will began
contact tracing
risk assessment
to determine
exposure to other
employees

COJUSD COVID-19 Employer Process
Personnel Internal Use Only

Families First Coronavirus Response Act Leave Request
/
Employee Name

Last 4 of SS#

Job Title/WorkSite

Type of Request: Check all that apply.
Public Health Emergency Paid
Family Leave

Dates of
leave:

to

Employee has been employed for at least 30days(required)
Leave is required to care for his/her minor child due to a school or childcare closure caused by
a public health emergency and employee is unable to work. Name and DOB of Child(ren):


●
●

Emergency Paid Sick Leave (self)

Dates of
to
leave:
Employee is unable to work due to government issued quarantine or isolation order.
Employee has been advised to self-quarantine by a healthcare professional and is unable to work.
 Doctor Name:
Phone
number:
Employee is experiencing symptoms of COVID-19, is seeking diagnosis and is unable to work.
Doctor Name:
Phone

number:

●
●
●

Emergency Paid Sick Leave (care of self
or others)

●

●
●

Dates of
leave:

to

Employee is caring for someone subject to governmental issued quarantine, isolation order or is
caring for an individual who has been advised by a healthcare provider to self-quarantine related
to COVID-19 and is unable to work onsite or remotely.
Doctor Name:
Phone

number:
Employee is caring for his/her son or daughter whose school or childcare is closed or unavailable
“due to COVID-19 precautions” and is unable to work on site or remotely.
Employee is experiencing “a substantially similar condition“ as specified by the U.S. Department
of Health and Human Services and is unable to work on site or remotely.

My signature below, or my submittal of this request electronically, I am attesting that I meet the criteria listed
above and qualify for Emergency Paid Leave and/or Paid Family Care Leave and I am unable to work, either
at an assigned work site or at a remote location. Misuse of this leave is grounds for disciplinary action and
may also result in a requirement to repay leave benefits.

Signature:

Date:

For Personnel Department Use Below This Line
Eligible
NOT
Eligible

Reason:

60

COVID-19 Safety
Training

VERSATILE, EFFICIENT, EFFECTIVE, EQUITABLE

Entering Campus
COVID-19 Exposure Control Form and Process
●
●
●

All Employees and substitutes are to complete the COVID-19 Exposure Control Form.
This form will be on-line and accessed through your cell phone, web connected device or iPad in the oﬃce.
Answer health questions
○ Record temperature
■ Touchless thermometers devices are located in each oﬃce

●

Visitors and parents will use a paper form or the web based form under the “other” option. The same
question swill apply. Temperature is taken by the secretary/ oﬃce staff before entering oﬃce.
A daily report will be generated and sent to the Site Principal and Site Secretary to monitor that all
employees have completed the form. Site secretary is responsible to contact all present employees to
ensure the form is completed.

●

2
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Department of Labor
The Families First Coronavirus Response Act (FFCRA or Act) requires the District to provide all of its employees with
paid sick leave and expanded family and medical leave (FMLEA) for speciﬁed reasons related to COVID-19. These
provisions will apply from April 1, 2020 through December 31, 2020.

●

Emergency Paid Sick Leave (“EPSL”): Up to 80 hours of Paid Sick Leave (Prorated for Part-Time; Total of
two workweeks for the followingreasons when an employee is unable to work onsite)
●
●

Full Pay (maximum of $511 daily and $5,5110 aggregate), contact Personnel Department for more information. OR
Two Thirds (⅔ Pay)(maximum of $200 daily and $2,000 aggregate), contact Personnel Department for more information.

Family Medical Leave Expansion Act (“FMLEA”): Employees who have been employed for at least 30

●

calendar days and are unable to work on-site or remotely due to childcare issues (under age 18) as a result of school
or place of care closure (or unavailability of childcare provider) may be entitled to up to 10 workweeks of paid leave
for childcare purposes at a rate of 2/3 their regular rate (maximum $200/dayand
$12,000 total) during the current state of emergency related to the COVID-19 pandemic.

Social Distancing
What is social distancing?
●
●

Stay at least 6 feet (about 2 arm's’ length) from other people who are not from your household
in both indoor and outdoor spaces.
Social distancing should be practiced in combination with; wearing mask, avoiding touching your
face with unwashed hands, and frequently washing your hands with soap and water for 20 seconds.

Tips for social distancing:
●
●

●

Know Before you go: before going out, know and follow the guidance from local public health
authorities where you live.
Prepare for transportation: Consider social distancing for all modes of transportation, unless, you
are with members of your own household. Wear a mask when using Public Transportation, ride
sharing, bus transportation, taxi, and any transit with persons outside from your own household.
Choose Safe Social Activities: Use social distancing for all events and gatherings, avoid large
gatherings over 10 individuals, plan outdoor gatherings whenever possible, limit contact when
running errands, stay distanced while being active.
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Use the tools!
Make use of all the safety items you have available, such as:
●
●
●
●
●

Seat liners
Single use paper towels
Use HOT water if available
Touchless paper towel dispensers
Touchless soap dispensers

You should always consider the restrooms to be dirty, even if they are regularly
cleaned and sanitized!
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This guidance document is intended to aid school
administrators as they consider how to protect the health,
safety, and wellbeing of students, staff and their families and
prepare for educating students when schools reopen. This
document is available at:cojusd.org
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Staff Safety Expectations
•

•

Staff are not to be in school if they show symptoms of illness and must be
symptom-free with no fever for 24 hours without fever reducing
medication before returning or be cleared with a physician's release with
guidance from Personnel Department.
Staff will follow the outlined health and safety guidelines and thermal checks at
arrival, face masks/face shields, washing and disinfecting hands in the
entrance and exit of spaces.

Expectations for Staff
•
•
•
•
•

•

Staff will be trained on new guidelines and procedures for health and safety using the District's
COVID-19 Health and Safety Education Module for staff.
Teachers and staff will enter through the main office entrances, take temperatures
and complete COVID-19 Exposure Control Form.
Teachers and staff must sanitize hands when entering the office or classrooms (gel in, gel out).
Teachers and staff are to use the 6-foot distancing standard when entering and leaving
the buildings and campus where practicable.
Face coverings required at all times indoors (except when eating, drinking, or alone in the
building) and also when unable to social distance outdoors per state mandates. Social
distancing is not a substitute for masking nor vice versa, they work best used together. Face
shields with cloth drape may be an acceptable alternative for those with medical
exceptions.
Update contact information, check email often, visit the district website, www.cojusd.org., and
follow district and school social media platforms for updated information.
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Staff Illness
•
•
•

•
•

•
•
•

Staff who show signs of illness (not just COVID-19) or have a temperature of 100.4F or higher should
not come to school or, if already at school, should go home immediately.
Staff must notify his/her administrator and enter the absence on Aesop.
Staff are considered sick when there are symptoms of illness, even after a mild temperature elevation
above 99.0F, with mild symptoms. Staff with symptoms of illness are to stay home from work and use
their appropriate leave entitlement.
Staff may return to work 24 hours after he/she no longer has a fever and is not using any fever
reducing medication with guidance from Personnel Department.
If a person who has been at school is confirmed (or suspected) to be infected with COVID-19, the
Personnel Department must be informed in order to ensure proper leave benefits are applied and any
legal notices are received.
It is recommended that a person with diagnosed COVID-19 isolates themselves as much as possible
in their home away from other family members and avoid all physical contact with others in the home.
When positive cases in staff or students arise, the Personnel Department will determine the impact of
the situation, in conjunction, with the County Health Department guidance.
Staff is encouraged to be mindful of any illness since COVID-19 symptoms vary in every individual.

Family Member Illness
•

•

•

If you suspect someone in your home has COVID-19, stay home out of caution.
You will be using your COVID-19 leave. Do your best to isolate yourself from the ill
person. Contact your doctor and ask to have the ill person tested as you are an
essential worker and need to return to work. If it is confirmed that it is not
COVID-19, you are to return to work.
If a family member has a confirmed case of COVID-19, the employee should
quarantined for 14 days and testing is recommended. If the employee develops
symptoms, notify the Personnel Department immediately. Upon guidance from the
Personnel Department and clearance from a medical provider or County Health
Department, employee may return to work.
The last action before leaving the house should be a thermal check and washing
his/her hands daily. EVERYONE NEEDS TO DO THEIR PART!
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Clinic Name
Orosi Family Medical Care
Orosi Urgent Care/Adventist Health

Type of
Test
Nasal
Nasal

ESTIMATED Results
2-3 days
1 hour test in 2 weeks

Notes
Test M-Th Call first/done at their site/ (559)528-4717
Virtual Visit Done at Selma T&TH Contact: Shane-799-2759

Family health Care Network
Kaweah Delta Urgent Care Demaree
United Health Centers Orange Cove
Tulare Urgent Care

Nasal
Nasal
Nasal
Nasal

4-5 days
County 3/send out 7
5-8 days
2-3 days

Virtual Visit,at Visalia, Tulare,parking lot testing everyday,741-8444
Virtual Visit,Asiquia wing at Kaweah,624-6098 Claudia Bonds
Virtual Visit,Done at their site M-F 626-4031
Contact # Susan(805)215-8668, Appoint# 687-5101

Accelerated Urgent Care
Clovis Urgent Care

Nasal
Nasal

1-2 days
3-7 days

Appoint on Website, Walk ins will get tested right then 512-3377
Call to make Appoint. Testing Everyday 324-7001

Everyday Health care - Fast TESTING Site
Intermediate Care Center - Fast TESTING
Site
Visalia Medical Clinic,Direct line call Quick
care: (559) 738-7555

Nasal

15 minutes

No appoinment, Go early, first come first serve 225-4706

Urgent Care Center, 624-4800

Nasal

Dinuba Medical Clinic (559) 591-1820
Mountain View Medical clinic (559) 5916200 Dinuba

Nasal

Call prior for availability / 622-9800 (Cash payment only)
Walk in only,Assesment done,yes on insurance no medical,M-F 8am15 minute in site/48 Hou 7,Sat 8am,Sun9am
PPO/EPO OR HMO KEY MEDICAL IS GOOD,No Kaiser, Medical,M-F
15 minutes
8am-7,Walk in only
Have to be a patient,All insu. Not Kaiser, call for virtual visit to speak
3 days
to provider

Nasal

3-5 days

Rite Aid Dinuba (559) 595-1341 for FREE

Nasal

2-7 days

Nasal/Blood 10 min/5 days
Nasal

Walk in/Appoint, No PPO, Open 9-5
Log in to Riteaid.com,It is a 3rd party they only handle the test in drive
thru
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BOARD OF TRUSTEES:
REBECCA JIMENEZ, Board President
MARY HELEN ESPINO, Vice President
SANDRA WILLIAMS, Board Clerk
MARISOL RUBALCABA, Board Member
LLOYD MCCLARD, Board Member
SARA HERRERA, Board Member DELIA
MARTINEZ, Board Member

YOLANDA VALDEZ
Superintendent
CRAIG DRENNAN

COVID-19 Training Acknowledgement Form
My signature below indicates that I have received the COVID-19 Training (via ZOOM and Keenan
SafeSchools) which included the following:
□ SafeSchools training module on Pandemic Flu
□ Social Distancing Information (CDC) (Safety Slide Show and posted atcojusd.org)
□ How to Wear Masks (CDC) (CDC) (Safety Slide Show and posted at cojusd.org)
□ How to Wash Masks (CDC) (CDC) (Safety Slide Show and posted at cojusd.org)
□ Wash Your Hands procedure pictogram (Safety Slide Show and posted at cojusd.org)
□ How to use the restroom safely (Safety Slide Show and postedatcojusd.org)
In addition, received the following:
□ Face Mask and/or Face Shield
□ Knowledge of classroom disinfectant spray bottle (SDS sheet available in office)
□ Direction that if I am sick, I am to stay home
□ Informed that I must complete the COVID-19 Control Form before or as I enter the work site
For information on what to do if you are sick, please visit: CDC- What to Do if You are Sick /SelfChecker.
It is imperative the guidelines be followed at all times in order to protect yourself and others from
contracting or spreading the virus.
If you are directed to report to your work-site, it is important to remember:
□ Complete the COVID-19 Exposure Control Form (electronically or use paper copy if
necessary)
□ Sanitize your hands before and after using any shared spaces.
□ If you are handling items that will be handled by others such as packets, remember to wash
your hands before handling.
□ Avoiding sharing personal items with coworkers (i.e., dishes, cups, utensils, towels).
□ Avoid touching your eyes, nose or mouth
□ Cover your Sneeze or Cough with your arm
□ Wear face protection at all times when near others in the work place. If an employee is
working alone in a building, works in a separate area/office away from others, or alone in a
partitioned office, s/he does not have to have the face covering on but it should be readily
available and worn if conditions change.
□ Practice social distancing when you need to work with others in the same area.
"Social Distancing Requirements" includes maintaining at least six-foot social distancing from
other individuals and not shaking hands.

Employee Name:

Site:
(Please Print)

Employee Signature:

Date:
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COJUSD STUDENT COVID-19 SCREENING FLOWCHART
Pediatric patients with COVID-19 may
experience the following signs or
symptoms over the course of the
disease:

Student Presents to Health Office with Symptoms
(mask student)
H.A. or LVN notifies front office of a Code “C” student.

 Fever
 Cough
 Nasal congestion
 Sore throat
 Shortness of breath
 Diarrhea
 Nausea or vomiting
 Fatigue
 Headache
 Body/Muscle aches
 Poor appetite
 Loss of taste and smell
Other: rash, red eyes, cracked/swollen lips,
red/swollen tongue, swelling of
hands/feet, stomach pain

Assess students as noted below

*Front office to assist with students that
have non-contagious issues. Prevent
additional exposure until Code “C”
student is in isolation.

Visual
Verbal
When did symptoms
start? Recent
exposure to someone
who is ill? Start
Contact Tracing
Form.

Any signs of illness:
Flushed cheeks,
rapid or difficulty
breathing (without
recent physical
activity) and
symptoms of new
illness onset.

Physical
Temp > 100.4°F
(confirmed with
oral thermometer)
or Pulse Ox. <94%,
any elevated
temperature with
c/o body aches.

Call EMS: 911
If student has the following
symptoms


Any Verbal, Visual or Physical concerns are abnormal.
Contact parent ASAP
Allow to rest
for 10
minutes





Yes

No
Provider documentation
Of non-contagious
chronic health condition.

Improving

No



Isolate Student

Issue Quarantine/Isolation Parent Notification
Letter:



Yes



Call to parent
checking on other
household illnesses,
if “no”: Back to class

Testing for all
symptomatic students
is recommended.
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Trouble breathing/low oxygen
level (<94%)
Persistent pain or pressure in
the chest
New confusion
Inability to awaken or stay
awake
Blue color to lips or face

Testing strongly recommended for any
symptoms.
If not tested, then 10-day isolation and
meeting CDC return criteria
Parents can contact Medical Provider for
assessment of pre-existing health
conditions and/or COVID-19 testing.

School will follow up with parents to
determine return to school date.
DOCUMENT ALL FINDINGS
Rev 10/23/2020

Possible COVID Investigation and Contact Tracing Form
Per HHSA Guidelines
Site/Date:
Stu ID#

Student Name:

D.O.B.

Parent(s) Name:

Parents phone#:

Teacher/Grade:
Symptom presentation or initial information of potential exposure:

Is student showing any of the following symptoms?
Fever
°F?
Feeling feverish?
Chills?
Fatigue?
Loss of sense of smell or taste?

Body aches?
Runny nose?
Sore throat?
Cough?
Shortness of breath?

Date of symptom onset:

Nausea?
Vomiting?
Headaches?
Abdominal pain?
Diarrhea?

Teacher Consulted- Date/Time:

HHSA Consulted by District RN-Date/Time:
Known source of exposure and Date (Yes/No):
Student High or Low Exposure: High

Relationship:

Return Date

Low

Was student Covid-19 tested? (Y/N) Date:

Monitoring Date Ends
Results:

High Exposure = placed on quarantine for 14-days. Student will be on Distance Learning unless excused by Healthcare Provider’s
note. Student will return after no fever for 24 hours, without fever reducing medication and symptom improvement and provider’s
clearance for all fevers. Low Exposure = monitor daily -14 days from last known exposure. Student will attend school daily while
being monitored.
CONTACT TRACING -EXPOSURE
*Any student/staff deemed high exposure must have their own contact tracing form.
Students/staff exposed to this student: ID #:
H/L ID #:
(Other COJUSD students in household are to

ID #:

quarantine until COVID is ruled out.)

ID #:

H/L

H/L

ID #:

H/L

H/L

ID #:

H/L

CDC Questioning:
Was there prolonged exposure? (15 minutes or more)
Was there social distancing? (Less than 6 feet apart)
Masking is not a factor in determining exposure
**********************************************************************

Notifications/Updates:
Parent (date/time):
Teacher and Admin (date/time):
Comments:
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Revised 10/19/2020

Cutler‐Orosi Joint Unified School District
Special Services Department
12626 Avenue 416
Orosi CA 93647
(559)528‐4075

Re: Carta de Notificación de Cuarentena/Aislamiento
Nombre del Estudiante:

# de estudiante:

Escuela:

Fecha:
Estimados Padres / Tutores:
La salud y seguridad de nuestros estudiantes es la principal prioridad del Distrito. Según la información que se nos
proporcionó, su hijo estuvo expuesto o tiene síntomas de COVID‐19. Debido a las leyes de privacidad, no divulgamos
información sobre la (s) persona (s) con COVID‐19. Seguimos las pautas de salud pública de HHSA y CDC.
Cualquier persona que haya tenido contacto cercano con una persona infectada debe ponerse en cuarentena 14
días después de que se haya determinado que tiene una alta exposición a la persona con COVID‐19. La cuarentena
significa mantener a su hijo/a en casa porque podría haber contraído el virus y es muy importante para reducir la
propagación del COVID‐19. El final del período de cuarentena es
, a menos que se
presenten síntomas.
Se recomienda encarecidamente que su hijo se haga la prueba de COVID‐19 el
al final del período
de cuarentena (hágase la prueba antes si se siente enfermo). Se recomiendan las pruebas independientemente si se
sienten enfermos con síntomas o no. Esto se debe a que muchos niños pueden tener una infección leve o sin síntomas,
pero aún así pueden transmitir el virus a otras personas en la escuela o a su familia en el hogar que pueden enfermarse
gravemente. Le pedimos que comparta los resultados de la prueba con el Distrito para que podamos asegurar que se
tomen las medidas de seguridad adecuadas en el campus.
Se recibió la confirmación de que su hijo dio positivo en la prueba de COVID‐19 o tiene síntomas de COVID‐19 y no
puede realizar la prueba. Se le solicita a su hijo que se aísle durante 10 días para permitir que el virus pase y no infecte a
otros. Mantenga a su hijo en casa y lejos de otros miembros de la familia tanto como sea posible. Su estudiante puede
regresar a la escuela después de: completar 10 días de aislamiento, los síntomas han mejorado y no hay fiebre durante
un período de 24 horas sin medicamentos para reducir la fiebre. Estos criterios se revisarán antes de regresar a la
escuela por una llamada telefónica de la escuela de su hijo.
Llame al médico de su hijo si tiene algún síntoma de COVID‐19 o si tiene preguntas sobre su salud. Las pruebas
generalmente están cubiertas por un seguro o pueden ser gratuitas; ciertos sitios tienen una prueba de la fosa nasal para
niños que puede ser más fácil. La prueba de COVID‐19 está disponible en muchas clínicas y clínicas especiales para auto‐
servicio. Puede llamar al Departamento de Salud del Condado y Servicios Humanos de Tulare al 2‐1‐1 para obtener más
información; También hay disponible una lista en línea de dónde puede hacerse la prueba:
https://covid19.tularecounty.ca.gov/covid‐19‐testing‐collection‐sites/
Nos comunicaremos con usted para obtener o proporcionarle cualquier información adicional que necesite. El
departamento de salud pública también se comunicará con usted por carta o por teléfono para discutir estas
recomendaciones.
Sinceramente,
Firma de Administrador

Nombre de Administrador

Firma de Padre/Guardián
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Revised 10/12/2020

Cutler‐Orosi Joint Unified School District
Special Services Department
12626 Avenue 416
Orosi CA 93647
Office: (559)528‐4075

Re: Quarantine/Isolation Parent Notification Letter
Student Name:

Student ID #:

School:

Date:
Dear Parents/Guardians:
The health and safety of our students is the District’s top priority. Based on information reported to us, your child was
exposed to or has symptoms of COVID‐19. Due to privacy laws, we do not release information about the person(s) with
COVID‐19. We are following public health guidance from HHSA and CDC.
Anyone who had close contact with an infected person is to quarantine 14 days after they were determined to have
high exposure to the person with COVID‐19. Quarantine means keeping your child at home because they might have
caught the virus and it is very important in reducing the spread of COVID‐19. The end of the quarantine period is
, unless symptoms develop.
It is highly recommended your child gets tested for COVID‐19 on
at the end of the quarantine period
(get a test sooner if they feel sick). Testing is recommended regardless of whether they feel sick with symptoms or not.
This is because many children can have a mild or symptom‐free infection, but can still pass the virus to others at school or
your family at home who may get very sick. We request that you share the test results with the District so that we can
ensure appropriate safety measures are being taken on campus.
Confirmation was received that your child has tested positive for COVID‐19 or has COVID‐19 symptoms and is unable
to test. Your child is being requested to isolate for 10 days to allow the virus to pass and not infect others. Please keep
your child home and away from other family members as much as possible. Your student may return to school after:
completion of 10 days isolation, symptoms have improved and no fever is present for 24 hour period without fever
reducing medication. These criteria will be reviewed before return to school by a phone call from your child’s school.
Call your child’s doctor if they have any symptoms of COVID‐19 or if you have questions about their health. Testing is
usually covered by insurance or may be free; certain sites have a nostril test for children that may be easier. COVID‐19
testing is available at many clinics and special drive‐thru clinics. You can call the Tulare County Health and Human Services
Department at 2‐1‐1 for more information; a list of where you can get tested is also available online:
https://covid19.tularecounty.ca.gov/covid‐19‐testing‐collection‐sites/
We will contact you to obtain or provide you with any additional information as needed. The public health department
may reach out to you as well via letter or phone to discuss these recommendations.
Sincerely,
Administrator Signature

Administrator Name

Parent/Guardian Signature
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Revised 10/12/2020

COJUSD
School Site Procedure
for follow up on COVID symptoms

Explanation of Procedure
This procedure is a guide for evaluating all COJUSD students that are either reported
by parent to be symptomatic or have tested positive, as well as students presenting on
campus with possible COVID symptoms. This procedure will give step by step
guidance on how to contact trace a symptomatic student’s exposure to others on a
campus in our school district. This procedure is in line with Tulare County Health and
Human Services guidelines and decision trees, which are guided by CDC guidelines.
The following steps will guide site COVID liaisons at each school site, who will then be
reporting to the District Credentialed Nurse who will maintain communication with the
Tulare County HHSA public health COVID nurses.
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Step 1
All COJUSD COVID liaisons (Health Services Department personnel) will
follow the COJUSD Student COVID-19 Screening Flowchart. Screen all students
for preexisting health conditions as a possible reason for his/her current
symptoms.

Step 2
When a student has not passed the verbal, visual and physical assessment
parameters, defined by the above referenced flowchart, and is directed to a
designated isolation room at the school site then the Possible COVID Investigation
and Contact Tracing Form is initiated.
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Step 3
This above mentioned Contact Tracing Form is to be used to gather
information on the particular student’s prior exposure to COVID-19 and
exposure to others on the school campus. All campus exposures will be
evaluated per HHSA/CDC criteria as to whether they are high exposure or low
exposure. Anyone deemed to have high exposure to a positive person will
quarantine for 14 days. (Contact tracing for school exposure is designated as the
responsibility of the school district by HHSA).

Step4
As part of the contact tracing investigation, parents/guardians will be contacted
and informed regarding the results of the contact tracing and to glean any
information regarding this student’s exposure to COVID. Student will be
referred to a local provider with the recommendation of COVID-19 testing. A
list of COVID-19 Test Providers in the community will be supplied to the
parent/ guardian along with a COVID-19 Screening for Parent guide.
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Step 5
When a student is deemed high exposure, the Quarantine Parent Notification
Letter will be completed and sent to the parent/guardian of the student.

Step 6
After completing the Contact Tracing Form, it will be scanned and emailed to
the District Credentialed Nurse for communication with HHSA regarding off
campus exposures. The original form, and any updates, will remain at the site
and eventually filed in the student’s Health Insert, which is part of the
educational record, in accordance with FERPA law.
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Step 7
The site COVID Liaison will continue follow up with the student’s family to
gather information regarding positive COVID tests. All positive COVID tests
will be entered into the site COVID Tracking Spreadsheets to document
positive tests, per site, to determine the total percentage of positive students in
a 14-day period. The CDC recommends classroom dismissal for cleaning (1-2
days) when there is a positive case. A letter will be sent to parents/guardians
informing them that a student in their student’s classroom has tested positive.

Step 8
Continue with follow-up of positive COVID student’s isolation period, high
risk school exposure quarantines and low risk exposure monitoring of all
affected students and employees.
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Date
Dear Parents/Guardians/Staff:
Our school District is informing parents and guardians that a student or staff member has been diagnosed with coronavirus disease 2019
(COVID-19). This person was on school premises on
and did not have direct exposure with other individuals in the
classroom.
We are working closely with the Tulare County Health Department to identify anyone who had close contact with the person to
determine if they might have been exposed to the virus that causes COVID-19. If your child is identified as having been potentially
exposed, the Tulare County Health Department will contact you to ask that you please stay home and monitor for symptoms ofcough,
shortness of breath, or a temperature higher than 100.4F, and practice social distancing for 14 days from
, your last
contact with the infected person. If you are not contacted by the health department, you do not need to stay home or exclude
yourself from activities at this time.
Parents should continue to monitor their child’s health and the health of their families for COVID-19 symptoms. Children with COVID19 generally have mild, cold-like symptoms, such as fever, runny nose, and cough. Vomiting and diarrhea have also been reported in
some children.
Children with certain underlying medical conditions, such as chronic lung disease or moderate to severe asthma, serious heart
conditions, or weak immune systems, might be at higher risk for severe illness from COVID-19. Contact your child's healthcare
provider regarding any concerns.
Those who become ill should contact their healthcare provider. Their doctor, in consultation with public health officials, will determine
appropriate care and whether testing is necessary. If your child has been exposed to or diagnosed with COVID-19, please report this to
your school. This information will be kept confidential.
Schools continue to utilize Center for Disease Control and Prevention (CDC) recommendations on Reopening Guidance for Cleaning
and Disinfecting Public Spaces to reduce viral transmission and keep our children and school personnel healthy and safe. Parents and
family members can assist this effort by promoting healthy behaviors and following these practices:
●

Stay home from school or work if sick, even if symptoms are mild.

●

Wear a face covering in areas where physical distancing is difficult tomaintain.

●

Cover coughs and sneezes with a tissue (or sleeve), and then throw the tissue in the trash. Immediately wash your handswith
soap and water for at least 20 seconds.

●

Wash your hands often with soap and water for 20 seconds. If soap and water are not readily available, use an alcohol-based
hand sanitizer that contains at least 60 percent alcohol.

●

Avoid touching the eyes, nose and mouth with unwashed hands.

●

Clean and disinfect surfaces that are often touched.

●

Avoid close contact with people who are sick.

●

Take care of your health overall. Stay current on your vaccinations, including the flu vaccine, eat well, and exercise to help
your body stay resilient.

For further information and questions, please contact your student’s school site.
Sincerely,

Ellen Suarez, PHN
District Nurse
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Fecha:
Estimados padres / tutores:
Nuestra Districto escolar está informando a los padres y tutores que un estudiante o miembro del personal ha sido diagnosticado con la
enfermedad del coronavirus 2019 (COVID-19). Esta persona estuvo en las instalaciones de la escuela el
y no tuvo
exposición directa con otras personas en el salon.
Estamos trabajando en estrecha colaboración con el Departamento de Salud del Condado de Tulare para identificar a cualquier persona
que haya tenido contacto cercano con la persona y determinar si pudo haber estado expuesta al virus que causa COVID-19. Si se
identifica que su hijo ha estado potencialmente expuesto, el Departamento de Salud del Condado de Tulare se comunicará con usted
para pedirle que se quede en casa y controle los síntomas de tos, dificultad para respirar o una temperatura superior a 100.4° F, y
practique el distanciamiento social. durante 14 días a partir del
, su último contacto con la persona infectada. Si el
departamento de salud no se comunica con usted, no es necesario que se quede en casa ni se excluya de las actividades en este
momento.
Los padres deben continuar monitoreando la salud de sus hijos y la salud de sus familias para detectar síntomas de COVID-19. Los
niños con COVID-19 generalmente tienen síntomas leves similares a los de un resfriado, como fiebre, secreción nasal y tos. También se
han informado vómitos y diarrea en algunos niños.
Los niños con ciertas afecciones médicas subyacentes, como enfermedad pulmonar crónica o asma de moderada a grave, afecciones
cardíacas graves o sistemas inmunitarios débiles, pueden tener un mayor riesgo de contraer una enfermedad grave por COVID-19.
Comuníquese con el proveedor de atención médica de su hijo si tiene alguna inquietud.
Aquellos que se enfermen deben comunicarse con su proveedor de atención médica. Su médico, en consulta con los funcionarios de
salud pública, determinará la atención adecuada y si es necesario realizar pruebas. Si su hijo ha estado expuesto o diagnosticado con
COVID-19, informe esto a su escuela. Esta información se mantendrá confidencial.
Las escuelas continúan utilizando las recomendaciones del Centro para el Control y la Prevención de Enfermedades (CDC) sobre la
Guía de reapertura para la limpieza y desinfección de espacios públicos, para reducir la transmisión viral y mantener a nuestros niños y
al personal escolar sanos y seguros. Los padres y miembros de la familia pueden ayudar en este esfuerzo promoviendo
comportamientos saludables y siguiendo estas prácticas:
● No vaya a la escuela o al trabajo si está enfermo, incluso si los síntomas sonleves.
● Use una cubierta facial en áreas donde el distanciamiento físico es difícil demantener.
● Cubra la tos y los estornudos con un pañuelo de papel (o una manga) y luego tírelo a la basura. Lávese las manos
inmediatamente con agua y jabón durante al menos 20 segundos.
● Lávese las manos con frecuencia con agua y jabón durante 20 segundos. Si no hay agua y jabón disponibles, use un
desinfectante de manos a base de alcohol que contenga al menos un 60 por ciento de alcohol.
● Evite tocarse los ojos, la nariz y la boca con las manos sin lavar.
● Limpiar y desinfectar las superficies que se tocan con frecuencia.
● Evite el contacto cercano con personas enfermas.
● Cuide su salud en general. Manténgase al día con sus vacunas, incluida la vacuna contra la gripe, coma bien y haga
ejercicio para ayudar a su cuerpo a mantenerse resistente.
Para obtener más información y preguntas, comuníquese con la escuela de su estudiante.
Sinceramente,
Ellen Suarez, PHN
Enfermera del distrito
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Potential Exposure to COVID-19 Employee Notice
The purpose of this notice is to inform you that you may have come into contact with someone at your
worksite who has:
□ received a lab-confirmed COVID -19 positive test;
□ received a positive COVID-19 diagnosis form a licensed health care provider; or
□ received a COVID-19 related order to isolate provided by a public health official;

This notice is being provided to all employees who were at your worksite within the potentially infectious
period (12 days) as defined by the State of California pursuant to new legislation. While we are not able to
identify the person(s) due to the confidential nature of the medical information, we can confirm that to the
best of our knowledge, it has been day(s) since the individual was last in contact with staff in the workplace.
We ask that you be courteous and respectful and not speculate as to whom the individual(s) are referenced in
this notification. Federal and state law prohibit their identification.
Persons that we have been able to identify as having had close contact (6 feet for at least 15 minutes) with
affected individual may be contacted by the County Public Health Department. This is not intended to notice
you of actual exposure or a close contact with the individual(s) but rather to inform you that someone at your
worksite has COVID-19 or has been required to isolate by a public health official for COVID-19-related
reasons. You will receive this notice each time a similar event occurs at your site. In addition, please find
attached:


Federal Notice of Employee Rights – Paid Sick Leave and Expanded Family and Medical Leave Under
the Families First Coronavirus Response Act
□ Bargaining Unit Contract sick leave provisions
Disinfection and Safety Plan
The District will disinfect each classroom and all common areas including office spaces each night. Restrooms
are cleaned daily and more often if needed. High contact surfaces such as doors handles and light switches will
be disinfected throughout the day.
We encourage you to continue practicing social distancing, good hand sanitization and monitor yourself as
your family for COVID-19 symptoms such as fever, cough, and shortness of breath. Symptoms of COVID-19
can appear 2 – 14 days after exposure. Please consult with your health care provider if symptoms develop, and
if shortness of breath is severe, seek emergency treatment from an emergency department or call 911. Should
you test positive for COVID-19, be sure to contact the Personnel Department as soon as you can.
State law and District policy prohibit discrimination or retaliation against any employee who contracts
COVID-19 or exercises his/her rights under the applicable laws.
If you have any questions, please contact Belen Lua in the Personnel Department at 559-528-4763.
Sincerely,
Craig Drennan
Assistant Superintendent
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Indicadores del COVID-19 para los padres
Cada mañana antes de que usted envíe a su estudiante a la escuela por favor compruebe lo siguiente:
1

Su estudiante NO tiene una fiebre más alta de 100.4°F O menos si no se siente bien.

2

Otras señales de enfermedad tales como:

100.4°F DE FIEBRE

Y FATIGA

3

Ha estado en contacto cercano (dentro de 6 pies durante más de 15 minutos) con alguien que
recibió una prueba de COVID-19 y ha dado positivo durante las últimas dos semanas?
Si la respuesta es SÍ a cualquier de estas preguntas, NO ENVÍE a su estudiante a la escuela.
En vez de eso, mantenga a su hijo(a) en cuarentena y comuníquese con su proveedor de salud y
la escuela.
Rev 10/14/20
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COVID-19 Screening for Parents
Every morning before you send your child to school please check the following:
1

Your student does NOT have a fever greater than 100.4°F OR lower if your child is not feeling well.

2 Other signs of illness such as:

FEVER OF 100.4°F

Were you in close contact (within 6 feet for more than 15 minutes) with anyone confirmed with COVID-19
3 within the last two weeks?
If the answer is YES to any of the questions, DO NOT send your student to school. Instead, begin
quarantine of your child and contact your healthcare provider and school site.
Rev 10/14/20
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